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PREAMBLE
THIS AGREEMENT MADE THE 17th DAY January, 2020

BETWEEN:

SADDLE HILLS COUNTY
(hereinafter referred to as the "Employer")

OF THE FIRST PART
-AND-

ALBERTA UNION OF PROVINCIAL
(hereinafter referred to as the

OF THE SECOND,



Article 1

Purpose
1.01 The Parties mutually agree to the conditions in this Agreement, recognizing that:
(a) The Union has the sole right to negotiate and conclu

Labour Relations Code;

(b) The Parties are mutually desirous of entering int
with the intent and purpose of promoting
between the Employees and the Employer;

(c) This Collective Agreement sets forth
conditions of employment; and

(d) It is the intent of the Parties t
quality public services in a r
operations.

ossible provision
e safe and efficient

Article 2
initions
2.01 In this Agreement, unless

(a) aded to be gender neutral. A

“Permanent Employees” means employees employed in either
11 or Part-time positions (referred to as “Full-time Employees”
“Part-time Employees” respectively). Full-time Employees
the regularly scheduled weekly hours in this Agreement.
Part-Time Employees work regularly scheduled hours which are
less than those of Full-Time Employees. Full-Time and Part-Time
Employees are not Temporary or Casual Employees;

“Temporary Employee” means an Employee who is in a
temporary position and performs duties as follows:

(A) Working in a Full-Time or Part-Time position for a
specified period of time up to twelve (12) months;



(B) When Permanent Employees are absent or to replace a
Full-Time or Part-Time Employee who is off work due to
illness, disability, injury, WCB, maternity leave, parental
leave, adoption leave or other leaves of absenge approved
by the Employer; and

(C)  For seasonal employment, project wor erload duties.

(D)  Temporary Employees who are
that are offered employment wi

al employees

(E)

rposes of seniority, and if
such Temporary Empl turns to the same or similar
positien occupied before ment ended, prior service

(d)
(e)

ollowing relations of the Employee or the
includes same sex and common law

or stepfather, mother or stepmother, foster

is the length of uninterrupted continuous service with the
nployer from the Employee's last date of hire.

nion Representative” means a representative of the Alberta Union of
Provincial Employees authorized by the Union to act on behalf of the
Union or Employees, and includes a Union Steward, elected or appointed
Union Officer or staff representative.



3.01

3.02

3.03

3.04

3.05

4.01

Article 3
Scope and Recognition

The Employer recognizes the Union as the bargaining agent for all Employees
included within the Certification Order granted by the Labour Rel Board.

exercised or
p or legitimate

The Parties agree that there shall be no discrimination or co
practiced with respect to any Employee for reason of me
activity in the Union.

There shall be no discrimination by the Parties as
Alberta Human Rights Act.

The Employer will provide specific bulletin b
locations on the Employer's premises, whic
the bulletin boards are to be determined
board space shall be used for the po
members. The text of such informati
approval prior to posting and a decisio
(24) hours.

ided within twenty-four

Employees shall have the i
Union, however, no su
clothing or uniforms, n
equipment or facilities.

recognized insignia of the
in shall be worn on issue
on the Employer's

estricted by greement. Without limiting the generality
nion ackno ges that it will be the exclusive right of the

aking or altering rules, regulations, policies and procedures to be observed by
ployees;

Determining the nature, location and type of operations and services and their
continuance or discontinuance, setting operational standards, procedures and
methods, techniques, technology, machinery and equipment used;

Taking measures for the orderly, efficient, and economic operation of the
Employer's business;

(e) Determining the workforce requirements, directing the workforce, hiring,
selecting, promoting, transferring, assigning shifts and scheduling, and layoff
and recall of Employees.



4.02

4.03

4.04

5.01

Failure of the Employer to exercise any of its management rights is not considered to
be a waiver of those rights or prevent the Employer from exercising those rights.

The reasonable conduct of the Employer, supervisor or manager with respect to
the management of Employees is not discrimination, haras , sexual

complaint procedure described in that Article.

The question of whether one of these managem

provisions of this Agreement may be decided h the grievance pro

Article 5
Legislation and the

nt of Alberta or Canada
is Agreement, the remaining
greement and the Parties
ining procedures of the
ted for the provision

In the event that any law passed by t
renders null and void, or reduces any provisi
provisions shall remain i

Labour Relations Code, a s
rendered null and void, o

s, phone number, start date, classification, rate of pay, whether Full-Time,
ime or Temporary, newly hired Employees since the last dues remittances
as provided, the date employment ended (if applicable) and the dues deducted
for the remittance period. Employees are responsible for keeping their addresses
and phone numbers up to date.



6.04

6.05

6.06

7.01

7.02

7.03

8.01

The Union shall advise the Employer, in writing, of any change in the amount of
dues to be deducted from the Employees covered by this Agreement. Such notice
shall be communicated to the Employer at least thirty (30) calendar days prior to
the effective date of the change.

The Union agrees to indemnify and save the Employer har
claim or liability arising out of the application of this Article.

An Employee shall not be required or allowed to m
agreement with the Employer or its Representatives w;
terms of this Agreement.

al or written

Article 7
Employer-Union Rel

business. When investigating a grievance f urpose of meeting with the
Grievor or the Grievor’s,i i n appointment with the
grieving Employee or
through the Chief Adm
unreasonably denied.

ber of Union Stewards, having regard to the
tion of Employees at the workplace. When
mployer shall consult in order to resolve the

Article 8
Employee-Management Advisory Committee

he Employer and the Union are committed to joint consultation and problem-
solving on matters of mutual interest. An Employee-Management Advisory
Committee shall be formed for this purpose and shall function for the term of
this Agreement. The Employer and the Union each shall appoint up to three (3)
representatives to the Committee.



8.02

8.03

9.01

9.02

9.03

The Committee shall meet as required at the request of either Party and paid
time off shall be provided by the Employer.

The purpose of the Employment-Management Advisory Committee is to foster

communications between the Employer and its Employees, to issues
which may arise and make recommendations for the Empl o consider.
There is to be a consensus of the Committee for reco ations to the

Employer. The Committee does not have the authority to
are binding on the Employer or the Union and canno
terms of the Collective Agreement or resolve grievan

Article 9
Time Off for Union Busi

(a) Members of the Chapter Executive,

(b) iati r time spent meeting with

Collective Agreement 0 i meetings during these
(c) Attendance at U ¢ inars, Chapter Meetings,

s, time off shall be granted, operational

shall provide the Employer with a copy of
shall provide a minimum of five (5)-work
under Clause 9.01; however, consideration
e (5) days’ notice is not provided.

: lause 9.01 of this Article, the Employer will
ve of absence with pay and invoice the Union for the Employee's
pplicable allowances, or the replacement salary costs, whichever is

ent a Permanent Employee is elected to a full-time Union
bsition, upon at least one (1) month of written notice to the Employer,
e Permanent Employee is granted a leave of absence without pay and
vithout loss of seniority. Group benefits may be continued during the
eave of absence provided the Permanent Employee pays all of the
premiums for them. The group benefits are cancelled when the
Permanent Employee fails to pay the premiums. Eligibility for such
benefits thereafter is according to the rules of the benefits provider. If the
Local Authorities Pension Plan (“LAPP”) is continued while the
Permanent Employee is on the leave of absence or there is a buyback of
LAPP service related to the leave of absence, the Union is to reimburse
the Employer for the LAPP costs.



10.01

10.02

11.01

(b) If the Union appoints a Permanent Employee to a full-time position, upon
at least one (1) month of written notice to the Employer, the Permanent
Employee is granted a leave of absence without pay and without loss of
seniority. Group benefits may be continued during the leaye, of absence
provided the Permanent Employee pays all of the premiums for them.
The group benefits are cancelled when the Permanent&mployee fails to
pay the premiums. Eligibility for such benefits thereafter is according to
the rules of the benefits provider. If the Local Adthorities, Pension Plan
("LAPP”) is continued while the Permanent Employee is on the leave of
absence or there is a buyback of LAPP service related to thejleave of
absence, the Union is to reimburse the Employer for the LAPP costs: Only
one (1) Permanent Employee will be off work at the same time“on such
leave of absence.

Article 10
Acting Incumbency

Where an Employee is designated, by the Employer to perform the prime
functions of a different position in a different classification with a higher rate of
pay ("higher level classification"), for at least 1 (one),working day and such
designation is approved in writing byithe Chief Administrative Officer or other
authorized designate of ‘the Employer, the, Employee shall receive acting
incumbency pay. The Employee may bé required toyperform some duties of the
Employee's regular position/classification position'when appointed acting in a
higher level classification. Training in a higher level classification is not acting
incumbeéncy. Acting)incumbengy pay is not payable when training occurs in a
highér level classification and the \Employee is paid the rate of pay for the
Employee's regular position/classification. When an Employee is required to
temporarily perform the duties of alower paid classification, they shall suffer no
reduction in pdy and their payishall remain unchanged.

When thefEmployee is appointed acting in a higher level classification, the
Employee is paid an additional minimum of six percent (6%) of the Employee’s
regular salary; or at the discretion of the Employer, may be paid the minimum
wage rate for thejacting higher level classification according to the wage grid if it
is'greater than‘an additional six percent (6%) of the wage for the Employee's
regular \position.“The wage rate paid to the Employee on return to the
Employee’s regular position is to be as if the Employee continued to occupy their
regular position.

Article 11
Job Posting

The Employer is not required to fill a vacancy. The Employer is only required to
post for Permanent Employee and Temporary Employee vacancies. When a
Permanent Employee or Temporary Employee vacancy occurs, such vacancy
shall be posted for five (5) workdays on Employer bulletin boards and may be
concurrently publicly advertised.
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(a) The job posting is to have the position, qualifications, education/technical
requirements, wage rate and hours of work. If it is a Temporary position,
the anticipated duration.

meet the
ancy, are to be
the Employer
d skills for

(b) Existing Permanent and Temporary Employees
requirements in the posting, and who apply for t
given interviews before those who are not empl
and are to be chosen if they have the qualificati
the position.

are to be sent to
ere job postings are

11.02 By mail, email or other electronic means, job po
who do not attend the Employer’s faciliti
bulletin boards.

11.03 Where internal applicants are not acce
fill the position with external applican

, the Employer may

11.04 When filling vacancies for Permanent
positions, the determining factors shall be q
where those factors for inm
seniority.

nd Temporary Employee
tions, abilities and skills and
al, the deciding factor is

11.05 By mutual agreement, th
be appointed to a Perm:
without posting for it.

porary Employee position

11.06 ovisions in Article 10, the Employer may
as been posted with existing Employees. The

posted position with others when existing

Hours of Work

ours of work for Full-Time Employees for the purpose of
benefits and overtime under this Agreement shall be as
e regular hours of work for Part-Time Employees are less
ull-Time Employees. The hours of work for Temporary and
ployees are as assigned.

dministrative Employees

he regular hours of work for Administrative Employees shall be thirty-
six and one quarter (36.25) hours per week, being comprised of seven and
one-quarter (7.25) hours per day on five (5) consecutive days per week.
Administrative Employees receive two (2) consecutive days of rest in a
week, on a Saturday and Sunday.



12.03

12.04

(b) Public Works Employees

Public Works Employees includes Agricultural Field Employees and
Utilities/Water Treatment Employees. The regular hours of work for
Public Works Employees shall be forty (40) hours per weekdécomprised of
eight (8) hours per day on five (5) consecutive days per week. When
operational requirements such as weather or project scheduling
requirements disrupt an Employee’s regular sWorky schedule, the
following conditions shall apply:

(i) Public Works Employees may not be required to reportifor work
on a regularly scheduled workdday and this time shall be
considered a day off. The Employee may then be required, to
report for work on a day preyiously scheduled as a day off which
becomes a regular work day.

(ii) A Public Works Employee shall nermally receive two (2)
consecutive days of restievery sevén (7) calendar day period.
However, where such days jate split due to operational
requirements, they shall not be'split more than once in a three (3)
consecutivefealendar weeks, except byimutual agreement.

(iii)  Permanent Public Woiks Employees will, be paid their regular
monthly salaries if these operational needs result in working less
than their regular monthly hours 6fwork.

Guaranteed Hours Roads Employees

A maximim of forty (40) regular hours per week is guaranteed for Full-Time
PubliefWorks Employees who work in road construction, road maintenance and
snow removal from roads. All hoursi\worked in the week are subtracted from the
guarantee. While providing the guaranteed hours, the Employer may assign such
Full-Time Employeesmto, other work which the Employee is capable of
performing. Af the Full-Time Employee refuses the other work, the guarantee
does notapply. The guaranteed hours are less time taken for vacation, sick days,
specialleave days, banked time and any other paid time. The guaranteed hours
do not apply when the Employee is on a leave of absence or when on disability.
The guaranteed hours do not apply to Part-Time or Temporary Employees.

Compressed Work Week Roads

For Public Works Employees employed in road construction, road maintenance
and snow removal from roads, a compressed work week may be used which
consists of ten (10) regular hours per day and forty (40) regular hours per week.
Overtime for this compressed work week is after ten (10) hours worked per day
ahd forty (40) hours worked per week. This compressed work week is an
averaging agreement. When operational requirements such as weather or project
scheduling requirements disrupt the Employee’s work schedule for the
compressed work week, the following conditions shall apply:



12.05

12.06

12.07

(a) Public Works Employees working the above compressed work week may
not be required to report for work on a regularly scheduled work day and
this time shall be considered a day off. The Employee may then be
required to report for work on a day previously scheduleddas a day off
which becomes a regular work day.

(b) A Public Works Employee working the above comptessed work week
shall normally have three (3) consecutive days of restyin a seven (7)
calendar day period. However, where such days ‘are split due to
operational requirements, they shall not be split more than onee in three
(3) consecutive calendar weeks, except by mutual agreement.

Modified Work Week

Upon mutual agreement with the Uniofi, the Employer may implement a
modified work week where Public Wotks Employees work up to twelve (12)
regular hours per day and forty (40) fegular hours per'week, averaged over one
(1) month. The schedule for such modified work week is to be posted to cover
one (1) month. The schedule is to specify the days to be worked and the hours.
Overtime is paid after the daily scheduled regular hours are worked and after
forty (40) hours per weekpaveraged over one (1) month. The Employer may
change such schedule oft one (1)'week of notice to the Employee. If such notice is
not given, the Employee is\paid at theytime and one half (1)2) rate for hours
worked on the first shift/day of the changed sehedule. Suich notice or penalty is
not required when the schedule change is at'the request of the Employee. This
modified work week is an averagingfagreement.

Other Averaging Agreements

In addition to the hours of work noted above, other modified work week or
averaging agreements may be implemented upon mutual agreement between the
Employer and the Union. Such agreements may be discontinued upon three (3)
weeks of notice by either partysAveraging agreements shall be defined for the
purposes of this agreement as schedules with regular average hours over the
rotation cycle of the schedule not exceeding forty (40) hours of work per week.
Averaging agreements may have regularly scheduled hours of work in excess of
regular scheduled hours in a day with additional scheduled days off compared
to a wegular ‘schedule for other Employees. The regular hours of work for
averaging agreements shall be worked on a straight time basis. Averaging over
the rotation cycle of the shift schedule shall be based on the period of time
required to start at one point of the schedule and return to that same point in the
schedule, this being one (1) full rotation cycle. All Averaging Agreements must
be approved by the CAO or designate.

Flexible Hours of Work

Flexible hours of work, including varying start, end and break times, and other
arrangements for hours of work requested by an Employee may be authorized
by the Employee’s Department Director and must have the prior authorization of
the Chief Administrative Officer or designate before they are implemented.

10



12.08 Meal Periods & Breaks

Employees shall normally receive two (2) fifteen (15) minute paid rest periods,
one to be granted before the meal break and one to be granted after. Rest periods
shall be taken at the work site unless otherwise approved by t
supervisor. Unless the prior approval of the Employer has be
periods cannot be combined, used together or be taken as ti

lieu.

12.09 A meal period of not less than one-half (1/2) hour an than one (1)
hour shall be granted to all Employees at approxim int off the
shift.

12.10 Shift Differential
(a) If due to operational requirements mployee is scheduled to

shifts where one half of the hours
a.m. the next day, the Emplo
hour in addition to the Emplo i i asic rate of pay, for all
hours worked on the shift.

etween 4:00 p.m. one day and

with the Employee's regular
vertime payments, other

(b)

(c) Shift differential s B which an Employee

12.11 Travel Time when Attending inj 5, Seminars

end a training course, seminar or conference
ork shall be paid at straight time rates for the
m of the normal daily hours of work for that

oe granted a day off in lieu at some other time, or if impractical to
f, the Employee shall be paid at stralght time rates for the hours

s approved to attend a training course, seminar or conference
cessitates travel outside of the County shall be compensated for the
rs spent in travel at the basic rate where such travel time would exceed
al daily hours of work. Where such travel time would exceed the

as the approval of the Employer, the Employer shall reimburse the
ployee for the reasonable costs of accommodation. Where the Employer does
ot provide transportation and the Employee uses the Employee’s own vehicle
for travel to and from training courses, seminars or conferences which are not
held locally, the Employer will pay the Employee mileage at the rates which are
in effect with the Employer.

11



13.01

13.02

13.03

13.04

13.05

Article 13
Overtime

An Employee may be required to work hours beyond regularly scheduled hours
to overcome unexpected workloads and to meet extraordinary sit@ations. Such
overtime shall be authorized by the Employer. The Employe
Employee as quickly as possible prior to having to work overti

Overtime shall be paid at the appropriate overtime rding to the
conditions of this Agreement unless the Employee a
agreed to compensatory time off.

Compensatory time off shall be taken at a mut
(12) months from the end of the pay peri

minimum of one-half (1/2) hour overtime c 1on will be paid.
Overtime controlled on a dai i as follows:

(a) For overtime hours.y uled work day at one

(b) For overtime hours
times the Employee’

or a period in excess of two (2) hours, including time spent traveling
directly to and from work, the Employee shall be compensated at the
applicable overtime rate for hours worked. For such call back on a paid
holiday, the rate of compensation shall be time and one half for all hours
worked up to the equivalent of full normal daily hours and double time
for additional hours worked thereafter.

12



15.01

(b) An Employee who is called back to work one (1) or more times within a
two (2) hour period and for whom the time worked and the time spent
traveling directly to and from work totals two (2) hours or less, shall be
compensated at the regular hourly rate for a minimum of three (3) hours.

Article 15
Standby & On-Call

When an Employee is designated to be on standby a
to return to work during a period which the Empl
Employee shall be compensated in the amount
regular rate or the equivalent time in lieu
standby or any portion thereof. Standby
hour’s pay at the regular rate or the e
(4) hours on standby or portion ther i ed for a twenty-four
(24) hour period.

(a) “Standby” is when an employee is n
and is designated by the Employer to tandby and be available for

(b)

(©)

ated to be on-call and be immediately
ring a period which the Employee is not on

Employee, while on standby or on-call, is unable to report to work
uired, no compensation shall be granted for the total standby or on-call

an Employee is called back to work during a period on which the
ployee was on standby or on-call, the Employee shall be compensated for the
hours on standby or on-call as outlined in Clause 15.01 in addition to
compensation for the hours worked on call back at the overtime rate.

13



15.04 An Employee shall not normally be required to be on standby on two (2)
consecutive weekends or two (2) consecutive paid holidays where other qualified
staff is available.

Article 16
Paid Holidays

16.01 Full-time and Part-time Employees are entitled to one ave for each

of the following paid holidays:
New Year's Day Civic Holiday

Family Day Labour Day

Good Friday

Easter Monday

Victoria Day Christmas

Canada Day Boxing Day
In addition to the abovegpai i , floating holiday shall be
observed each year on 4 % r during the Christmas

holiday season.

ployer does not proclaim a Civic Holiday as specified above, the first
n August shall be observed as such Civic Holiday.

a paid holiday falls on an Employee's regularly scheduled day of rest and
ull-time Employee is not required to work, the Full-time Employee shall be
anted holiday leave on the day observed as the holiday and the day of rest
shall be rescheduled.

16.07 When an Employee works on a paid holiday, the Employee shall receive in
addition to his/her holiday pay entitlement, pay at time and one-half (1 1/2) for
all hours worked on the holiday or equivalent time off.

14



Article 17
Annual Vacation Leave

17.01 An Employee shall not take vacation leave without prior authori from the

weeks’ notice of vacation. Depending on operational requir , the Employer
may consider requests for vacation with less notice from, ee. Vacation

weeks after receiving the Employee's request.

17.02 The anniversary date for determining vacati
Employee commenced working for the E
Employee. This includes Employees wh

17.03 Subject to prior Employer approval,
d. With prior approval, a
Full-Time Employee may use accrued vacat (1/2) day increments.

17.04 Vacation entitlement for F

(a) 1.25 days per mo
service;

following

e and Temporary Employees will receive vacation pay calculated
on six percent (6%) of their regular earnings. A Part-Time
ee has the option of taking a prorated vacation with regular pay

ployeeis to advise the Employer which option is chosen for the next
ar.

oyer prepares payroll on a semi-monthly basis. When an Employee's
sary date dictates that the Employee will be moved to the next vacation
ent, the advanced entitlement will be reflected in the next full pay period.

17.06 one or more paid holidays falls during a Full-time Employee's annual vacation

period, another day or days may be added at the end of the vacation period or at
a time authorized by the Employer.

17.07 Vacation leave may be taken in one continuous period or in separate periods.

15



17.08 Vacation leave in respect of each calendar year of service shall be taken:

(a) within twelve (12) months after the end of that calendar year unless
otherwise mutually agreed; and

(b) at such time or times as may be approved by the Employe

(c) The Employer shall, subject to operational require
reasonable effort to grant a Full-time Employee,
two (2) weeks of his/her annual vacation entitle
months.

, make every
quest, at least

17.09 Once vacations are authorized, they shall not be
emergency, except by mutual agreement.

17.10 Full-Time Employees are encouraged to
approval of the Employer and the req
of part of the Full-Time Employee’s a i ent may be paid to a
Full-Time Employee.

(a) With the prior authorization of the r, a Full-Time Employee is

permitted to carry forward up to on of the Employee’s vacation
entitlement into : quests for vacation carry
over are to be made i by October 1* of each

year. If the Full-Time ] ied forward vacation
in the next year it arri i it is paid out to the Employee.

17.11 WCE ili ayments/weekly indemnity or

18.01

ours for Full-Time Employees for medical
s is forty (40) hours per calendar year and it is prorated for Part-
ees based on their full-time equivalency. It is prorated for
oyees who commence employment after January 1°*.

for medical appointments, Permanent Employees may take
off to a maximum of four (4) hours on a regular work day for
dical appointments without it being considered special leave. Such
ployees will make reasonable efforts to schedule these appointments
0 occur during the first half or last half of the work day of the Employee.

In all cases, the supervisor responsible for the Permanent Employee shall
be entitled to limit paid time off for medical appointments in order to
ensure operational needs are met.

16



18.02

Special Leave

Special Leave is a benefit for Employees and is granted provided the operational
requirements of the Employer are met. "Special Leave" means leave with pay

granted to Permanent Employees as follows:

(a)

(b)

()

(d)

(e)

illness or medical appointments within the immediat
days; a Permanent Employee who requires time off
leave without loss of pay for a period of up to
plus allowable travel time;

ly- eight (8)

moving all of the Employee's h fects from one house to

another - one (1) day;

for a critical condition
attention in a disaster
(flood, fire, tornad A
attended to by the here the Employee is normally
off duty;

al appointments that take longer than four (4) hours during regular
ing hours. Every effort will be made by the Employee to schedule
appointments near the beginning or end of a shift.

our (4) days for Part-Time Employees. Special Leave is prorated
anent Employees who commence employment after January 1%
additional special leave may be approved by the CAO.

17



19.01

19.02

19.03

19.04

19.05

19.06

19.07

Article 19
Sick Leave

Following the probationary period, Full-time Employees shall be entitled to
accrue sick leave credits at the rate of one and one-half (1 1/2) working days for
each month worked to a maximum of one hundred twenty (120) days of
entitlement. Part-Time Employees shall be entitled to accrue sick leave credits to
this maximum monthly accrual pro-rated based on theirfregularly scheduled
hours of work.

Sick leave benefits shall be applied to maintain a Permanent Employee’s regular
earnings in the event of illness or injury not covered by Workers” Compensation
or other benefits provided by the Employer.4There is to be no duplication of
accrued sick leave use by a Permanent Employee and benefits related to anothexr
employer. Permanent Employees are required to advise the Employer if they are
in receipt of Workers” CompensationgdBoard benefits of disability benefits as a
result of employment from another employer.

Sick leave credits do not continue to accumulaté during a period of illness or
injury. One (1) day of credit is deducted from aeerued credits for each sickness
leave day paid.

Where a Permanent Employee hasiexhausted the Employee’s sick leave credits
during the course of an ‘illness and is niot receiving disability benefits, upon
satisfactory medical confirmation of the illness continuing being provided to the
Employer, shall be placed on a leave of absence without pay.

The Employéfimay require (thedEmployee to provide a medical certificate
substantiating any sickness of 3 days or more. Where the Employee must pay a
fee for the medical certificate or other proof of illness from a health care provider,
thé Employer shall reimburse the Employee up to twenty-five dollars ($25), upon
provision of a regeipt for the fee paid.

The Employef may require the Emiployee be examined by a physician named by
the\Employer at the Employer's expense. Physician includes a specialist,
psychiatrist and psychologist.

Unless advised, otherwise by the Employer in writing, Employees who are off
work, sick for anyextended period shall notify the Employer of their of their
anticipated return to work date and any change in that date and make contact
with'the Employer on a monthly basis. The Employee is to give the Employer at
least three (3) weeks’ notice of the date the Employee is fit to return to work and
provide the Employer with a satisfactory medical certificate or other satisfactory
information of fitness to return to work which indicates the limitations and
restrictions, if any. Lesser notices of returning to work may be authorized by the
Employer. The Employer and the Employee may agree on a communication and
return to work plan. The Employee may have the assistance of a Union
Representative.
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20.01

Article 20
Benefits

Subject to the requirements of the benefits provider, Permanent Employees are

entitled to the following benefits:

(a)

(b)

(c)

Pension - The Employer and the Permanent Employ:
their respective share of monthly contributions to
Pension Plan (“LAPP”) as determined by the co
Plan. The rules and requirements of LAPP ap
will require a policy change by the Employer

all each pay
cal Authorities
in the Pension
Note: This

LAPP is July 1, 2020).
Alberta Health Care - During the

Employees of the Group Albert are Insurance Plan. The
foregoing Alberta Health Care is pror r Part-Time Employees based
on their full-time eg

(100%) of the mo cipating Permanent
Employees (family i I

ployer. Permanent Employees are to provide completed claim
5 to the Employer for weekly indemnity and long-term disability.

er shall establish a Flexible Spending Account, which adheres
Revenue Agency requirements. The target date for
plementation of the Flexible Spending Account is July 1, 2020. Effective
uary 1, 2020 and each January 1st thereafter, the Employer shall
ntribute nine-hundred dollars ($900) to the Health Spending
ccount/Flexible Spending Account for each eligible Full-Time
Employee. Unused balances in the Health Spending Account/Flexible
Spending Account may be carried forward to the extent permitted by the
Canada Revenue Agency. Permanent Employees whose employment
with the Employer ends, forfeit all remaining amounts in the Health
Spending Account/Flexible Spending Account.
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20.02

20.03

20.04

21.01

21.02

21.03

21.04

21.05

(i) Each calendar year, the Health Spending Account/Flexible
Spending Account amount for Part-Time Employees is prorated
based on their full-time equivalency.

(ii) For Permanent Employees who commence employment after
January 1st, and who have completed the probatiehary period, the
Health Spending Account/Flexible Spending Account amount is
prorated for the calendar year.

The above conditions provide a summary of the benéfits. The“plan, conditions
shall govern eligibility and coverage in all cases and ‘these plan conditiens and/
or conditions of insurance policies shall not be @dhsidered incorporatediin this
Agreement by reference or necessary intent. The Employer reserves thetright to
change insurance carriers provided comparable benefits are maintained.

Benefits Optional For Part-Time

The benefits in Articles 20.01(b-g) “are yoptional ffor Part-Time Employees
provided the requirements of the benefits provider are met and the benefits
provider’s rules do not require mandatory participation.

The denial of group benefits or LAPP, or decisions,related to them which are
made by the group benefits provider or LAPP, cannot be, grieved.

Article 21
Maternity Léave

An Employee who, has completed ninety (90) days of continuous service before
commencing leave, shall be granted up to sixteen (16) weeks maternity leave and
up 40 and sixty two (62) weeks parental leave without pay. The combined
miaternity and papental leave shallmotbe more than seventy-eight (78) weeks.

A pregnant Employée should,apply for maternity leave as soon as possible prior
to they Employee’s expected date of delivery, but in any case shall give the
Employer‘at least four (4) weeks’ notice in writing of the date on which the
Employee intends to commence maternity leave.

Maternity leavesmay start any time within the thirteen (13) weeks leading up to
the estimated due,date and no later than the date of birth. Maternity leave
commences when the Employee goes off work.

There, may be a health-related part of the maternity leave if the pregnant
Employee becomes ill. During the health-related part of the maternity leave, the
female Permanent Employee is entitled to use accrued sick leave. The health-
reldted part of the maternity leave is determined by a satisfactory written
statement from a physician.

An Employee who is eligible for maternity leave shall take at least six (6) weeks
of such leave immediately following the actual date of delivery. The Employee,
with the agreement of the Employer, may shorten this six (6) week period by
providing the Employer with a medical certificate indicating the resumption of
the Employee’s full duties will not endanger the Employee’s health.
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21.06

21.07

21.08

21.09

21.10

22.01

22.02

If a pregnancy ends in other than a live birth within sixteen (16) weeks of the
estimated due date, the Employee is entitled to unpaid maternity leave but is not
entitled to parental leave. If maternity leave for such Employee has not already
commenced, it commences on the date the pregnancy ended. Sueh maternity
leave will end sixteen (16) weeks after it begins.

An Employee granted leave without pay pursuant to Clauses 21.01 or 21.06,
shall, upon return to work, be returned to the Employee’sdormer position or be
placed in another comparable position at not less than the same salary that had
accrued to them prior to commencing leave, and at thé same level'of benefits that
is applicable to Employees in their classification. Employees will berequired to
give the Employer four (4) weeks’ notice in writing of the Employee’s‘intention
to return or not return to work after the Employee’s leave ends.

A pregnant Employee who presents medical evidence, from the Employee’s
physician, which satisfies the Employer that continded»employment in the
Employee’s present position may be“hazardous tofthe Employee’s or to the
Employee’s unborn child, may request atransfer/to a more suitable position if
one is available.

An Employee who is eligible for maternity and patental leave and who is re-
employed in any capacity withitisix (6) months from the date of the Employee’s
resignation shall be considered to haveybeen on leave without pay but for the
purpose of vacation leaveshall be treated like,a new Employee. All previous
service with the Employer will be used in calculating entitlements to vacation
leave.

Where group benefits are continued for the Employee who is on maternity leave,
the Employer and the Employee are to continue to pay the premiums and
contributions for the benefits in the same manner as they did prior to the
Employee going/ off work. If (the Employee fails to pay the benefits
premiums/conttibutionsythe benefits are cancelled. Eligibility for such benefits
thereafter is dccording to the rules and procedures of the benefits provider. LAPP

for an Employee on maternity /parental leave is in accordance with the rules of
LAPP.

Article 22
Adoption /Parental Leave

An Employee who has completed ninety (90) days of continuous service with the
Employer before commencing leave and who is adopting a child, shall be
granted leave of absence without pay for up to sixty two (62) weeks within
seventy-eight (78) weeks of the adoption date. The Employee shall provide
satisfactory proof of adoption and shall give the Employer reasonable notice
in writing of the date on which the leave is to commence.

An Employee who has completed ninety (90) days of continuous service before
commencing parental leave and who has or will have the actual care or custody
of the newborn child, shall be granted up to sixty-two (62) weeks parental leave
without pay to be taken within seventy-eight (78) weeks following the date of the
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22.03

22.04

22.05

23.01

birth of the child. The Employee shall provide proof of the birth of the child and
shall give the Employer reasonable notice in writing of the date on which the
leave is to commence.

.02 shall,
in another
crued to them
are applicable

An Employee granted leave without pay pursuant to Clauses 22.0
upon return to work, be returned to their former position or be
comparable position at not less than the same salary that
prior to commencing leave, and at the same level of bene
to Employees in their classification. Employees will
Employer four (4) weeks’ notice in writing of their i
return to work after their leave ends.

Where group benefits are continued f
adoption/parental leave, the Employer an
the premiums and contributions for the
prior to the Employee going off wor
premiums/contributions, the benefits
thereafter is according to the rules and pr
for an Employee on adoption/parental lea ccordance with the rules of
LAPP.

to pay the benefits
ility for such benefits

Sharing Parental/Adopt

of the leave. Subsequent req
not to be same > on parental or adoption leave, unless

t in the Employee’s official capacity to give evidence or to produce
ords, the Employee shall be regarded as being on duty but any

a witness in the Employee’s private capacity, the Employee
llowed leave with pay and any monies other than expense allowances

Article 24
Leave Without Pay

An Employee may request a leave of absence without pay. To be considered, the
request must normally be submitted at least two (2) weeks in advance of the
anticipated date of commencement of the leave or any lesser advance notice
specified in the Alberta Employment Standards Code. Where operational
requirements permit and upon approval of the Employer, the leave without pay
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24.02

24.03

24.04

25.01

shall be granted.

(@) The leaves under the Alberta Employment Standards Code, as amended
from time to time, are followed by the Employer.

(b) Employees may use banked time and accrued vacation dufing a leave of
absence.

Other Religious Observances

As operational requirements permit, Permanent Employees who aresmembers of
non-Christian religions are entitled to up to two (2).days of unpaid leave per
calendar year to observe holy days. Such lease, shall not be unreasenably
withheld.

(a) The Permanent Employee is required to give the Employer a minimum of
two (2) weeks’ notice for such leave. The Employer may accept a lesser
period of notice where there aré extenuating ciccumstances.

(b) Permanent Employees granted leave under this provision may use
banked overtime or vacation for the leave ' granted.

Terminal Care Leave & Parents Critically Il Children Leave

Upon approval of the Employer, an, Employee who is eligible for terminal care
leave under federal or provincial legislation will be grantedia leave of absence for
up to twenty-seven (27) weeks, or who is eligible for Parents of Critically Il
Children leave under the federal or provinciallegislation will be granted a leave
of absence up to thirty-six (36) weeks, without pay. The Employer may require
the Employee to provide satisfactory proof of the leave.

Wheré group benefits are continued for a Permanent Employee who is on an
unpaid leave of absence, the Employer and the Permanent Employee are to
continue to paythe premiums and contributions for the benefits in the same
manner as they did priofitoythe Permanent Employee going off work. If the
Permanent fmployee fails'to pay the benefits premiums/contributions, the
benefits atre cancelled. Eligibility for such benefits thereafter is according to the
rules and procedures of the benefits provider. Local Authorities Pension Plan
(LAPP) for a)Permanent Employee on an unpaid leave of absence is in
accordance with the rules of LAPP.

Article 25
Workers' Compensation

In a¢eordance with the Workers' Compensation Act, when an Employee sustains
anl injury in the course of the Employee’s duties with the County, the Employee
shall report the injury to the Employee’s immediate supervisor. The supervisor
shall report the injury to the Department Director and the Chief Administrative
Officer or designate. The date, time and nature of the injury are to be recorded.
The Employee and the Employer shall complete the forms required for Workers'
Compensation.
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25.02

25.03

25.04

25.05

26.02

An Employee who is injured on the job during working hours and who is
required to leave the job site for treatment or is sent home as a result of such
accident or injury, shall not suffer loss of pay for that day's work, regardless of
the time of injury.

If a Permanent Employee sustains an injury in the course o
duties with the Employer which causes the Permanent Em
from work and as a result is eligible to receive Workers'
the Employee shall be paid the necessary supplement

e to be absent
ation benefits,

either when the Workers' Compensation
to return to work, or is granted a pe
partial or total disability, or the E
used up, whichever is the sooner.

Where group benefits are continued for t anent Employee who is on
WCB, the Employer and the Permanent Emp are to continue to pay the
premiums for the benefi :

going off work. If the E remiums, the benefits
are cancelled. Eligibility fa e ding to the rules and
procedures of the benefi ider. a Permanent Employee on
Workers Compensation Boa if e with the rules of LAPP.

Unless ad i ployer in writing, Employees who are off
period shall notify the Employer of their
1 any change in that date and make contact
s. The Employee is to give the Employer at
the Employee is fit to return to work and

d restrictions, if any. Lesser notice of returning to work may be
the Employer. The Employer and the Employee may agree on a

Article 26
Seniority, Layoff and Recall

" is defined as a temporary separation from employment as a result of
f work which results in a reduction in the workforce.

e Employer shall provide “fifteen (15) workdays notice to any Permanent
Employee to be laid off, or grant ten (10) workdays’ of regular pay in lieu of
notice.
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26.03

26.04

26.05

26.06

26.07

26.08

26.09
26.10

26d1

26.12

26.13

Permanent Employees who are to be laid-off, shall be laid off in reverse order of
seniority provided that those remaining have the required knowledge,
qualifications, abilities and skills based on the job descriptions to fill the positions
available. Employees with the least amount of seniority shall be laid off first.

Recalls of Permanent Employees shall be in the reverse order of'layoff from the
position. The Permanent Employee recalled is to have the required knowledge,
qualifications, abilities and skills based on the job descriptionsito fill available
positions.

All Permanent Employees laid-off shall be placed on‘a recall list for a period of
six (6) months. A Permanent Employee’s name shall,be removed from theilist on
the first refusal to return to work.

In the event a laid-off Permanent Employee is recalled, the Employee shall
receive the same salary rate as the Employee received prieito the layoff.

Permanent Employees who do not intend to,exercise theirrecall rights during the
recall period are to advise the Employer in writingfand when the Employee does
s0, all rights to recall end.

If the Permanent Employee is not recalled duringithe recall period, after the
recall period expires, of if the'Permanent Employee advises the Employer in
writing before the recall period expiresythat the Employee,will not be exercising
recall rights, such Permanent Employee iswentitled to severance pay in the
amount of two (2) weeks of pay for each year of completed service calculated to
the date of layoff, up to a maximum of forty-three (43) weeks.

Permanent Employees and Temporary Employees have seniority.

Oncefannually, the Employer is to provide the Union with a seniority list which
sets out the names of the Permanent and Temporary Employees, position and the
date they commefnced employment with the Employer and categorized into Full-
Time, Part-Time and Temporary Employee categories. Permanent Employee
seniority applies to Permanent Employees. Temporary Employee seniority
applies to Temporary Employees.

When a ‘Part-Time Employee becomes a Full-Time Employee, the Part-Time
Employee’s'seniority is prorated to full-time equivalency for Full-Time Employee
seniority based on tegular hours previously worked.

When a Temporary Employee becomes a Permanent Employee, the Temporary
Employee’s seniority is prorated for Permanent Employee seniority based on
regular hours previously worked.

Wheén seniority ends, employment ends. Seniority and employment end and all
rights in this Agreement are forfeited when:

(a) The Employee is discharged for just cause and not reinstated subject to
the grievance procedure.

(b) The Employee resigns.

(c) The Employee fails to return to work after being recalled from layoff.

25



(d) The Employee is absent for 3 consecutive days without notifying the
Employer or without having justifiable reasons.

(e) The Employee is on layoff for more than 6 months.
(f) The Employee is off work continuously due to illness, di or WCB
for twenty-four (24) months and there is no reasonab spect of the

Employee returning to work in the foreseeable futur

Article 27
Position Abolishment

27.01 If a Permanent Employee's position is abolis otice will be to the Pe
Employee as provided by the Alberta
severance pay based on two (2) weeks
to a maximum of forty-three (43)

employment.

27.02 ssary to abolish an existing

27.03 During the period of not ; 3 ployer will allow the
affected Employee a reaso [ i to be interviewed by
prospective Employers.

28.01 be six (6) months. An Employee is not

during the probationary period, unless

. Performance is to be evaluated during the probationary period.

is a time for the Permanent Employee to demonstrate knowledge,
ility to satisfactorily perform the job. Permanent Employees
a posted vacancy in the bargaining unit shall serve a trial
eeks. If such Permanent Employee is not satisfactory during
period, the Employee will be returned to the Employee’s previous
During the trial period, a Permanent Employee who has good reason
ing to the Employee’s previous position may do so. When a Permanent

Article 29
Disciplinary Action

29.01 No Employee shall be disciplined or dismissed without just cause.
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29.02

29.03

29.04

29.05

30.01

30.02

30.03

30.04

30.06

When an Employee is given a written reprimand, suspension, disciplinary
demotion or is dismissed from employment, the Employee shall be informed in
writing as to the reason(s) for such action.

An Employee who is receiving a written notice of discipline or is t
investigation which may lead to discipline shall be informed o
right to have a Union Representative present at the meetin
Where an Employee requests a Union Representative to b

of the Union Representative shall not cause delays.

When an Employee is suspended or dismisse
copy of the disciplinary notice to the Union.

Upon a request for the same being mad
make reasonable arrangements to h
available for the Employee to examin

e Employee the Employe
ersonnel file ma
the Employer.

Article 30

An Employee who becomes aware of a health
ee’s work site shall immediately notify the

othing, safety equipment and apparel shall be provided by the
equired by the Alberta Occupational Health and Safety Act, Code and

tive clothing, safety equipment, safety apparel/clothing and coveralls
by the Employer remain the property of the Employer and Employees
p and maintain them in good condition, normal wear and tear excepted.
ees who are required to wear safety footwear in their work are to keep
aintain it in good condition, normal wear and tear excepted.

ere the Occupational Health and Safety Standards require safety footwear to
be worn by an Employee, the Employer shall pay to each Employee the cost of
such footwear to a maximum of two hundred dollars ($200.00) per annum,
payable upon proof of purchase. If an Employee resigns within three (3) months
of receiving the reimbursement, the Employee shall repay the footwear
allowance and it may be deducted from the Employee’s final pay.
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30.07

30.08

30.09

30.10

30.11

30.12

30.13

31.01

The Employer will provide coveralls to Employees who are required to use them
in their work. The Employer will determine when coveralls are necessary or
required for Employees. The Employee is responsible for laundering the
coveralls.

Joint Occupational Health & Safety Committee

In ensuring a safe work environment, as far as is reasonably practicable, the
Employer, Union and Employees recognize the proyisions of the Alberta
Occupational Health & Safety Act, Regulations and Safety Code“thereunder. The
Employer, Union and Employees have responsibility forsafety in the workplace.

The Joint Occupational Health & Safety Committee (“Joint OHS Committee”) is
to consist of at least (2) Employer representatives and at least two (2) Employee
representatives. The Employee representatives are appointed by the Union.
There is to be an equal number of Employer and Employee representatives on
the Joint OHS Committee.

The Joint OHS Committee is to meet monthly; or ds otherwise may be required,
to discuss safety related issues in the workplace. The Joint OHS Committee is to
make recommendations to the Employer for safety in the workplace. Once
recommendations are provided, to the Employer, the Employer is to provide the
Joint OHS Committee ‘with“responses to its recommendations in a timely
manner. Acting reasonably, the Joint OHS,Committee’may consider workplace
safety /health concerns, identification of - workplace hazards, the development of
measures to protect workplace safety /health and may conduct walkabouts at the
workplace. Employees and manageérs may bring safety/health concerns to the
Joint OHS Committee and such Employees and managers are to also make the
Empleyer aware of the concerns, Employees and the Joint OHS Committee are to
adyise the Employer forthwith ‘of urgent safety/health concerns which pose
ilmminent danger;

The Joint OHS Committee iSito,be" co-chaired by an Employer and Employee
representative. Minutes of the'Joint OHS Committee meetings are to be kept.

Employee representatives of the Joint OHS Committee are not to suffer loss of
pay for “attending a Joint OHS Committee meeting. Pay for Employee
representatives of the Joint OHS Committee is at the straight time rate. When an
Employee representative attends a Joint OHS Committee meeting on a non-
schedule working day for the Employee, the Employee is paid one (1) hour of
pay at the straight time rate, or the actual time in attendance at the meeting,
whichever is greater.

Requirements for the Joint OHS Committee which are mandated by applicable
Alberta safety laws are to be followed.

Article 31
General

An Employee shall not be charged for unreserved parking space.
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31.02

32.01

32.02

Employees who incur travel and subsistence expenses in the performance of
authorized Employer business shall be reimbursed for those expenses in
accordance with Employer's policies applied to all staff.

Article 32
Grievance Procedure

Definition of Grievance

A grievance shall be defined as any difference arisi

Settling of Grievances

At each step of the grievance proced
shall have the right to be present. An
settle grievances fairly and promptly in

Step One

If an Employee or a group e, the Employee or group
of Employees shall subms i itten statement of the
grievance within ten (10 e grievor(s) became

aware of, or reasonably sha

The grievance, when prese gned by the Employee or
group of Empleyees and the

ance and shall render a decision in writing within ten (10) working days of
meeting.

Grievances involving suspension or termination shall start at Step Two of the
Grievance Procedure according to the time limits and requirements of a
grievance in writing outlined in Step One.
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32.03

32.04

Step Three

Failing satisfactory settlement being reached in Step Two, within ten (10)
working days of receipt of the decision in Step Two, the grievance may be
referred in writing to mediation or arbitration by either Party.

Policy Grievance

A policy grievance may be initiated by the Employer or ion where the
dispute involves a question of general application
Agreement. A policy grievance shall not include any
the subject of a grievance by an Employee or a gro

working days of the date of the occurre
grievance, when presented in writing,
Administrative Officer and shall contai

(a) a summary of circumstances giv
(b) the provision(s) of the Agreement c
(c) the particulars of the

Failing satisfactory sett
receiving the grievance i
arbitration by either Party.

(10) working days of
ferred in writing to

Time Limits

Mediation/Arbitration

ies to non-binding mediation:

atisfactory resolution at Step 2 of the grievance procedure
tlined in Article 32, either Party may request that a Mediator be
pointed to meet with the Parties, investigate and define the issues in
ispute and facilitate a resolution.

he Mediator shall be appointed by mutual agreement between the
Parties, failing agreement the Director of Mediation Services will appoint
a Mediator.
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(c) The purpose of the Mediator's involvement in the grievance process is to
assist the Parties in reaching a resolution of the dispute and anything said,
proposed, generated or prepared for the purpose of trying to achieve a
settlement is to be considered privileged and will not be msed for any
other purpose.

(d) The Employer and the Union shall bear equally t costs of the
Mediator.

(e) The grievance may be resolved by mutual agre he Parties.

(f) The time limits in the grievance proceduregan

33.02 Arbitration

The Union and the Employer shall e
within fifteen (15) days of the notice t . If the parties do not
agree on a single arbitrator, or the E desires an arbitration
board, a three person arbitration board is ted consisting of a neutral
Chair, Employer nominee and Union nomin costs of the Chair are shared
equally by the Employer and the Union. The E and the Union pay for the
rovide the name of its

] e Employer nominee with
the arbitration board within fifteen (15)

proposed chair is acceptable, and if not, the
provided to the Union nominee by the
minees have not agreed on a chair within

ble on all Parties affected. The arbitrator/arbitration board shall not
power to change this Agreement or to alter, modify or amend any of its
ions, or make any decision contrary to the provisions of this Agreement.

33.06 e time limits specified in both the grievance and arbitration procedures may
be extended by mutual agreement between the Employer and the Union. Mutual
agreement to extend time limits must be in writing and signed by both Parties

before it will constitute mutual agreement for the purposes of this provision.
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33.07

34.01

35.01

35.02

35.03

35.04

Other Forms of Dispute Resolution

The parties may agree to other forms of dispute resolution than mediation. When
other forms of dispute resolution are used, the grievance and arbitration
procedures are suspended. Agreements reached are to be in wri with the
grievance discontinued.

Article 34
Abandonment of Position

An Employee who is absent without authorizatio; work
days, or without notifying the Employer, will
Employee’s position and resigned, unless j

are subsequently shown by the Employe

med to have aban
ble extenuating circum
are acceptable to the Emplo

Article 35
New Positions

If the Employer creates a_new posmon withi
term of this Collective A
Appendix A, it shall esta give written notice to

argaining unit during the

the Union.
If the Union fails to object te ] ithin thirty (30) calendar
days of receipt of the notice e salary structure for the new

by negotiation, within a further sixty (60)
ys of receipt of the notice from the Employer, it may be referred to
provided in the grievance procedure.

Article 36
ion, Harassment, Sexual Harassment & Workplace Violence

loyer, Union and Employees are committed to having a safe and
workplace where discrimination, harassment, sexual harassment and
ace violence are not tolerated.

mployer will not tolerate discrimination in employment on the basis of race,
eligious beliefs, colour, gender, gender identity, gender expression, physical
disability, mental disability, age, ancestry, place of origin, marital status, source
of income, family status or sexual orientation. The foregoing is subject to the
exemptions in the Alberta Human Rights Act and age is according to that Act.
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36.03

36.04

36.05

36.06

36.07

36.08

36.09

Harassment is vexatious comment or inappropriate conduct or action that is
unwelcome verbal or physical offensive conduct which is harmful to an
individual related to the grounds of discrimination noted above or which
otherwise occurs, where the offender knew or ought to have reasomably known
that such conduct was offensive and harmful to another persofi. It may be a
pattern of such conduct or a single incident of such conduct. Ilidmay be hostile or
other inappropriate conduct which is offensive and intimidating. Harassment
may cause embarrassment, humiliation and may interfere with a person's
performance, detrimentally affect the work environment or lead to adverse job-
related consequences for the complainant.

Sexual harassment in the workplace is behavious of @ sexual nature which oecurs
from verbal or physical conduct without cofisent. It may be a pattern of such
conduct. Sexual harassment may cause embarrassment, humiliation and may
interfere with a person's performance, détrimentally affeet the work environment
or lead to adverse job-related consequences,for the coniplainant.

Workplace violence is the threatened, attempted©r actual conduct of a person
which causes or is likely to cause physical or'psychological injury or harm, which
the individual knew or ought to have known, was not appropriate.

When circumstances pérmit, thepoffender should be given the opportunity to
cease the inappropriate| conduct. They, Employee whoyhas a complaint of
discrimination, harassment, sexual harassment or workplace violence has a
responsibility to document'the, incident, and“wherévappropriate, should advise
the offender that the offender’s acfions are unacceptable, offensive, harmful,
improperof inappropriate.

If an Employee with a complaint is uncomfortable or feels intimidated about
confronting the offender, or the'offender continues the inappropriate conduct
after being advised it is inappropriate, the Employee will report the incident
directly to thé immediate supervisor, manager, Director or the Chief
Administrative Officer. The Employee may advise a Union Representative. When
circumstanices permit, the Union Representative may advise the Employer of the
concerns raised by the Employee.

The Employer is to conduct an investigation into a complaint of discrimination,
harassment, sexual harassment or workplace violence within a reasonable time.
In the event the‘investigation supports the complaint, disciplinary action, up to
and including discharge, may be taken by the Employer against the offender. The
investigation is to be completed as soon as reasonably practicable. The Employer
is to advise the complainant of the status of the investigation every three (3)
months. The Employer is to advise the complainant of the outcome of the
investigation in writing.

The Employer will not tolerate any form of retaliation against an Employee who,
in good faith, makes a complaint of discrimination, harassment, sexual
harassment or workplace violence. If an Employee acts in bad faith in making the
complaint, disciplinary action may be taken against the Employee, up to and
including discharge.
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36.10 The context and surrounding circumstances are to be considered for incidents of
discrimination, harassment, sexual harassment and workplace violence. The
seriousness of the inappropriate conduct is considered.

36.11 Reasonable measures are to be taken by the Employer and the Uniémto educate
Employees about discrimination, harassment, sexual harassme workplace
violence.

36.12 The Employer’s investigation into a complaint of discri harassment,
sexual harassment or workplace violence does not p oyee from
filing a grievance or filing a complaint with t
Commission.

Article 37
Payment of Overpay
37.01 Employees who have been overpaid a ack the overpayments

to be determined. In the
mployer shall recover the
of the Employee’s gross
mount of overpayment
from final pay.

38.01

38.02 he Employer may conduct alcohol and drug

and to lessen risk and minimize potential

Article 39
Term of Agreement

eement shall be in full force and effect from January 1, 2019 to December

eement shall remain in effect unless notice of amendment is served by
arty upon the other not less than sixty (60) days and not more than one
dred twenty (120) days preceding the expiration of the said Agreement.

35.03 Where notice is served by either Party, the provisions of this Agreement shall
continue until a settlement is agreed upon according to conditions of the Labour

Relations Code.
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Appendix" A"
Classifications and Pay

Permanent Employees shall be paid according to the following annual pay grids that

experience.

Progressions from step to step on the following pay gri
job performance and meeting the service requirement

lar hours considered when
of employment.

Part-Time Employees shall have their accumulat
are placed on a pay grid in their second (2") a

e their accumulated
in their second (2"!) and

Temporary Employees who are seasonal
regular hours considered when they are place
subsequent season(s) of employment.

The existing wage rates in Appen
December 31, 2018) are to be adj

(a) January 1, 2019:
(b) January 1, 2020:
January 1, 2021:

lective agreement (expiry

eavy Duty Mechanic Rates:

he requirements in the apprenticeship program, the Apprentice Heavy
receives the following percentage of the Mechanic Rate:

60%
70%
(c) Third Year: 80%
(d) Fourth Year: 90%
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Assistant Mechanic:

The Assistant Mechanic who is currently working for the Employer is paid as per the
Letter of Understanding entered into in June 2013, and is red-circled until the Assistant
Mechanic rate matches the Operator II rates. The present rates for Assistant
Mechanic as per the Letter of Understanding are:

Step 1 Step 2 Step 3
$30.58 $33.34 $36.34
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Salary Appendix: Effective January 1, 2019

1.5% increase

1 2 3 4 5
o . . $52,136.90 $54,503.63 $56,875.18 $59,245.08 $61,615.03
Administrative Services II
$27.66 $28.92 $30.18 $31.43 $32.68
Administrative Services I $43,066.90 $44 875.71 $46,662.98 $50,259.05
ministrative Services
Ve oery $22.85 $23.80 $24.76 $26.66
$83,528.24 $91,667.87 $95,737.69 $103,855.80
Assessor
$44.31 $48.63 $50.79 . $55.09
Asst Assessor/ $64,923.34 $71,189.56 77,412.73
Ast Dev Officer $34.44 $37.77 $41.07
$73,258.60 $80,582.52 $87,908.07
Public Works E
ublic YYorks torethan $35.22 $38.74 $42.26
Utilities Officer Trainee $49,327.92  $51,490.18
$23.71 $24.76
. . . 789.
Utilities Officer 1 $63,822.15 $70,190.11 $76,581.83 $79,789.58
$30.68 $33.75 $36.81 $38.36
L ) $73,258.60 g $87,908.07 $91,572.46
Utilities Officer II
$35.22 $42 26 $44.02
63,133.24
Equipment Operator II i 30.35
59,240.26
Equipment Operator I 5 .
Mechanic $94,144.24
$45.26
Assistant Mech $86,353.93
ssistant Mecha
$41.51
$55,458.27
$26.66
$50,468.45 $55,458.27
$24.27 $26.66
$23.72 $24.75 $25.76
.18 $19.69 $20.49 $21.25
$23.61 $25.65 $26.69 $27.72
$67,772.59 $74,978.41 $78,570.82 $82,142.22 $85,797.64
$35.95 $39.78 $41.69 $43.57 $45.51
$74,225.79 $81,428.71 $85,024.80 $88,599.36 $92,238.51
$39.38 $43.20 $45.11 $47.00 $48.93
56,873.22 59,245.33 61,598.30 64,066.06 66,629.47
GIS & IT Assistant $ $ $ $ $
$30.18 $31.43 $32.68 $33.99 $35.35
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Salary Appendix: Effective January 1, 2020

1.75% increase

1 2 3 4 5
Administrative Servi I $53,049.29 $55,457.45 $57,870.50 $60,281.87 $62,693.29
ministrative Services
Ve oety $28.14 $29.42 $30.70 $31.98 $33.25
Administrative Servi | $43,820.57 $45,661.03 $47,479.58 $51,138.59
ministrative Services
Ve Sety $23.25 $24.22 $25.19 $27.13
$84,989.98 $93,272.06 $97,413.10 $105,673.28
Assessor
$45.09 $49.48 $51.68 $56.06
Asst Assessor/ $66,059.50  $72,435.38 $75,612.3 78,767.45
Ast Dev Officer $35.04 $38.43 $40.1 $41.79
. . 47
Public Works Foreman $74,540.62 $81,992.72 $89,446.4
$35.84 $39.42 $43.00
Utilities Officer Trainee $50,191.16  $52,391.26
$24.13 $25.19
$64,939.04 $71,418.44 $77,922.01 $81,185.89
Utilities Offi I
Hies Lcer $31.22 $34.34 $37.46 $39.03
$74,540.62 $8 $89,446.47 $93,174.98
Utilities Offi II
Hties AHcer $35.84 $43.00 $44.79
64,238.08
Equipment Operator II i 30.88
60,276.97
Equipment Operator I 5
791.77
Mechanic $95,791.7
$46.05
87,865.12
Assistant Mechar $
$42.24
$56,428.79
$27.13
$51,351.65 $56,428.79
$24.69 $27.13
$2 $24.14 $25.18 $26.21
$18. $20.04 $20.85 $21.63
$24.02 $26.10 $27.16 $28.20
$68,958.61 $76,290.53 $79,945.80 $83,579.71 $87,299.09
$36.58 $40.47 $42.42 $44.34 $46.31
$75,524.74 $82,853.71 $86,512.74 $90,149.85 $93,852.68
$40.07 $43.95 $45.90 $47.83 $49.79
57,868.50 60,282.12 62,676.27 65,187.22 67,795.49
GIS & IT Assistant $ $ $ $ $
$30.70 $31.98 $33.25 $34.59 $35.97
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Salary Appendix: Effective January 1, 2021

2% increase

1 2 3 4 5
Administrative Servi 1 $54,110.28 $56,566.59 $59,027.91 $61,487.51 $63,947.16
ministrative Services
Ve oety $28.71 $30.01 $31.32 $32.62 $33.92
Administrative Servi | $44,696.98 $46,574.25 $48,429.17 $52,161.36
ministrative Services
Ve Sety $23.71 $24.70 $25.69 $27.67
$86,689.78 $95,137.50 $99,361.36 $107,786.75
Assessor
$45.99 $50.47 $52.71
Asst Assessor/ $67,380.69 $73,884.09 80,342.80
Ast Dev Officer $35.74 $39.20 $42.62
. 57 .
Public Works Foreman $76,031.44 $83,632.5 $91,235.39
$36.55 $40.21 $43.86
Utilities Officer Trainee $51,194.99  $53,439.08
$24.61 $25.69
$66,237.82 $72,846.81 $79,480.45 $82,809.61
Utilities Offi I
Hies Lcer $31.84 $35.03 $38.21 $39.81
$76,031.44 $8 $91,235.39 $95,038.48
Utilities Offi II
Hies Lcer $36.55 $43.86 $45.69
65,522.84
Equipment Operator II i 31.50
61,482.51
Equipment Operator I 5 \
707.
Mechanic $97,707.60
$46.97
89,622.42
Assistant Mechar $
$43.08
$57,557.37
$27.67
$52,378.68 $57,557.37
$25.19 $27.67
G2 $24.62 $25.68 $26.74
$18.8 $20.44 $21.27 $22.06
$24.50 $26.62 $27.70 $28.77
$70,337.78 $77,816.34 $81,544.72 $85,251.31 $89,045.08
$37.31 $41.28 $43.26 $45.22 $47.24
$77,035.24 $84,510.79 $88,242.99 $91,952.85 $95,729.74
$40.87 $44.83 $46.81 $48.78 $50.79
59,025.87 61,487.76 63,929.80 66,490.96 69,151.40
GIS & IT Assistant $ $ $ $ $
$31.32 $32.62 $33.92 $35.28 $36.69
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Salary Appendix: Effective January 1, 2022

2% increase

1 2 3 4 5
Adiministrative Serviceg [ 99019248 $57,697.93  §6020846  $62717.26  $65,226.10
ministrative services
Ve oety $29.28 $30.61 $31.94 $33.28 $34.60
N dmministrative Services | $45590.92  $47505.74  $49397.76  $5131 $53,204.59
ministrative services
Ve oery $24.23 $25.25 $26.26 $28.28
$88 42358  $97,04025  $101,348.59 $109,942.48
Assessor
$46.91 $51.48 $53.77 $58.32
Asst Assessor/ $6872830  $75361.77  $78667.1 81,949.66
Ast Dev Officer $36.46 $39.98 $43.47
07 . .
Public Worke Foreman $77552.07  $85,305.22 $93,060.10
$37.28 $41.01 $44.74
Utilities Officer Trainee $52,218.89  $54,507.86
$25.10 $26.21
$67,562.58  $74303.74 $81,070.06  $84,465.80
Utilities Officer I
Hities Lcer $32.48 $35.73 $38.97 $40.60
$77,552.07 4$8 $93.060.10  $96,939.24
Utilities Officer II
Hties AHcer $37.28 644 74 $46.60
66,833.29
Equipment Operator II i 013
62,712.16
Equipment Operator I 5
Mochanic $99 661.76
$47.91
91,414.87
Assistant Mechar $
$43.95
$58 708.51
$28.23
$5342625  $58,708.51
$25.69 $28.23
69 $25.11 $26.20 $27.27
$19.24 $20.85 $21.69 $22.50
$24.99 $27.15 $28.26 $29.34
$7174453  $79372.66  $83175.61  $86,95633  $90,825.98
$38.06 $42.11 $44.13 $46.13 $48.18
$78575.94  $86201.00  $90,007.85  $93,791.90  $97644.33
$41.69 $45.73 $47.75 $49.76 $51.80
6020639  $62,717.52  $65,208.39 67,820.78 70,534 43
GIS & IT Assistant $ $ $ $ $
$31.94 $33.28 $34.60 $35.98 $37.42
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IN WITNESS WHEREOF, the Parties have executed this Collective Agreement by affixing
hereto the signatures of their proper officers in that behalf.

Signed this day of , 2020.

ON BEHALF OF SADDLE HILLS COUNTY

ON BEHALF OF THE ALBERTA UNION
OF PROVINCIAL EMPLOYEES
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Letter of Understanding
between
Saddle Hills County
and
The Alberta Union of Provincial Employees

Service Recognition
The Parties agree to the following:

This Letter of Understanding contains provisions for determi
County for all purposes of the Collective Agreement between
entitlements are based on an Employee's years of service.

1. Years of service recognized by Improvemen
December 31, 1994 will be recognized a i ills County. These
Employees include:

Wayne Lacey September - 1975
Norman Hayward November - 1976
Edwin Berget

Cheryl Dwernychuk

Entitlement to pension benefits pplicable provisions of the

Il result from the recognition
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Letter of Understanding
between
Saddle Hills County
and
The Alberta Union of Provincial Employees

Northern Travel Benefit
The Parties agree to the following:

To allow for a part of the annual salary to be used as a travel b
trips for Saddle Hills County permanent Full time Employees

1. All regular Employees will be granted a travel ben

2. Permanent Full time Employees will be alloca
($2,500) dollars.

3. Part-time/seasonal Employees allowance will be
compared to a full time position. (For example,
equivalent, benefit will be one thousand eight hundre

mount of time they work
ion is three quarters (3/4)
eventy five ($1,875) dollars.

On behalf of the Em

On behalf of the Date
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Letter of Understanding
between
Saddle Hills County
and
The Alberta Union of Provincial Employees

Need for New Hires
The Parties agree to the following:

1. During the term of the Collective Agreement, if at the
determined that it is difficult to hire new Employees
Collective Agreement, the Employer will meet wi
wage rates for new hires and any resulting adjus

On behalf of the Employer

On behalf of the Unio
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Letter of Understanding
between
Saddle Hills County
and
The Alberta Union of Provincial Employees

Disciplinary Action

The Parties agree to the following:
1. An Employee who has been given written disciplinary
(2) years from the date of the discipline to discuss

the Employee’s file. Whether the discipline is to
discretion of the CAQ. The foregoing is not subj

On behalf of the Employer

On behalf of the Union
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Letter of Understanding
between
Saddle Hills County
and
The Alberta Union of Provincial Employees

520 Hours Public Works Employees
The Parties agree to the following:

1. Regarding s. 13.06 in the collective agreement which expi
to 520 hours and calculation of overtime for Public Wo,
continues in effect until March 31, 2020.

On behalf of the Employer

On behalf of the Union
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