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This Agreement made the 29th day of June, 2011. 
 
 

between 
 
 

The Board of Governors of The Lethbridge College, a body corporate operating  
The Lethbridge College (hereinafter called "the Employer"). 

 
 of the first part 
 

and 
 
 

The Alberta Union of Provincial Employees (hereinafter called "the Union"). 
 

 of the second part  
 

WHEREAS, The Public Service Employee Relations Act, R.S.A. 2000 Chapter P-43, (hereinafter 
called the "Act") applies to The Lethbridge College (hereinafter called the "College") and the 
support staff of the College; 

AND WHEREAS, pursuant to the provisions of the said Act the Union has the right to negotiate 
on behalf of the Employer’s said Employees; 

AND WHEREAS, the parties are mutually desirous of entering into an Agreement as defined in 
said Act containing provisions with reference to rates of pay, hours of work and other terms or 
conditions of employment and providing a procedure for the consideration of grievances and 
the settlement of disputes; 

NOW THEREFORE THIS AGREEMENT WITNESSETH that in consideration of the premises 
the parties hereto mutually covenant and agree with each other as follows: 
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ARTICLE 1 

Definitions 

1.01 In this Agreement, unless the context otherwise requires: 

(a) "Board" means the Board of Governors of The Lethbridge College; 

(b) "Employer" means the Board of Governors of The Lethbridge College; 

(c) "President" means the Chief Executive Officer of The Lethbridge College; 

(d) "Union" means The Alberta Union of Provincial Employees; 

(e) "Local" means Local 071/001 of The Alberta Union of Provincial 
Employees; 

(f) "Union Representative" means the President of the Union, or an Officer or 
Staff Member of the Union designated by the President in writing 
pursuant to the Union's Constitution; 

(g) “College Year” means the twelve-month period beginning on July 1 of 
any year, and ending June 30 of the following year.  

(h) "Employee" means all of the support staff of The Lethbridge College 
included in the bargaining unit. An Employee may be employed on a 
full-time or part-time basis within each appointment type; 

Employment Status 

(i) "Full-time Employees" are engaged to perform work on an 
established schedule based on the normal daily and weekly hours 
as outlined in Article 16 - Hours of Work. 

(ii) "Part-time Employees" are engaged to perform work on an 
established schedule at less than the normal daily or weekly hours 
as outlined in Article 16 - Hours of Work.  

Appointment Type 

(iii) "Continuing Employees" are engaged to perform duties which are 
of a continuous nature of indefinite extent. 

(iv) "Term Employees" are engaged for specified periods of at least 
three (3) months in duration, excluding June, July and August, for 
employment of a recurring nature.  Employees shall be advised, in 
writing, not less than two (2) weeks from the expiration of a 
specified term the commencement date of the following period of 
employment. 
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(v) "Temporary Employees" are engaged for specified periods of 
employment greater than six (6) months. This may include 
replacing an Employee that is on an approved leave of absence. A 
letter of appointment outlining the nature and duration of the 
project and the duties to be performed will be provided to the 
Employee upon commencement. A copy of the letter shall be 
provided to the Union.  

Temporary Employees shall be eligible for benefits in accordance 
with Article 2 Application of Agreement. Temporary Employees 
who are employed on a continuous basis in excess of two (2) years 
may opt to participate in the Local Authorities Pension Plan. 
Continuous basis for Temporary Employees shall mean without a 
break in service of more than ninety (90) days. 

(vi) "Casual Employees" are Employees who cannot be defined as 
Continuing, Term, or Temporary Employees. Casual Employees 
will not be employed to perform work that is known to be of a 
Continuing, Term or Temporary nature. Therefore, the status of a 
Casual Employee will be changed to that of a Continuing, Term or 
Temporary Employee once the period of continuous employment 
exceeds six (6) months in the same position. The period of 
continuous employment may be extended by mutual agreement 
of the parties in writing. 

(vii) "Residential Assistants" are students of the College who live in-
residence of the College who are requested from time to time to be 
available to other students in the residences. Their function is to 
assist other students in routine matters and to refer more serious 
matters to the appropriate resource person. 

(viii) "Practicum Students" are Lethbridge College students who are 
participating in an authorized work placement position of their 
program.  

(ix) “Students” who are employed by the College on a temporary 
basis during any semester in positions designated as student jobs 
shall be treated as casual Employees regardless of the frequency 
or number of hours worked, but not with the intention of 
replacing any Employee identified within Article 1.01(g) 

(i) "Probationary Employee" means a person, who is serving a probationary 
period; 

(j) "Lateral Transfer" or "Transfer" means the movement of an Employee 
from one position to another which does not constitute a demotion or 
promotion; 
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(k) "Demotion" means a change from an Employee's position to one with a 
lower maximum salary level; 

(l) "Promotion" means a change from an Employee's position to one with a 
higher maximum salary level; 

(m) "Position" means the collection of specific duties and tasks normally 
assigned to an Employee; 

(n) "Hourly Rate of Pay" means the rate of pay assigned to a classification 
level set out in Schedule "A"; 

(o) "Daily Rate of Pay" means the regular hourly rate of pay assigned to an 
Employee's classification level as set out in Schedule "A" multiplied by 
the applicable normal daily hours of work specified in Article 16.02; 

(p) "Annual Salary" means the regular hourly rate of pay assigned to an 
Employee's Classification level as set out in Schedule "A" multiplied by 
the Employee's normal annual hours of work; 

(q) "Monthly Rate of Pay" means the annual salary divided by twelve (12); 

(r) "Minimum rate of pay" means the lowest step of the level assigned to a 
class; 

(s) "Maximum rate of pay" means the highest step of the level assigned to a 
class or the job rate where no level has been assigned to a class; 

(t) "Anniversary Date of Appointment" means the first day of employment; 

(u) "Work Day" shall be deemed to be the calendar day on which the 
Employee's shift ends; 

(v) “Spouse” for the purposes of this agreement spouse shall be deemed to 
include Employees who are legally married, in common-law relationships 
and in same sex relationships where the partners are co-habitating. The 
eligibility for plan benefits shall be subject to Articles 34.04 and 35.05. 

1.02 (a) A word used in the masculine gender applies also in the feminine. 

(b) A word used in the singular also applies in the plural as applicable. 
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ARTICLE 2 

Application of Agreement 

Except as otherwise provided in this Agreement, the application of the terms and 
conditions of the Agreement is as follows:  

2.01 Continuing and/or Term Full-Time Employees, Full Time Temporary 
Employees, shall be granted all the terms and conditions of this Agreement, 
however, the terms and conditions of this Agreement only apply to Term 
Employees during their period(s) of employment. Notwithstanding the 
foregoing Term Employees will have the option of maintaining benefits, as 
outlined in Article 35, during the period(s) they are not employed by the 
Employer pursuant to Article 35.06. Temporary Employees will not be entitled to 
Article 28 Layoff and Recall and Article 33 Long Term Disability Plan (LTDI). 

2.02 Continuing and/or Term Part-Time Employees, Part Time Temporary 
Employees, shall be granted, on a pro-rata basis, all the terms and conditions of 
this Agreement as applicable. A Part-Time Employee working less than fifteen 
(15) hours per week shall receive the benefits of a Casual Employee, as set out in 
Article 2.03. Temporary Employees will not be entitled to Article 28 Layoff and 
Recall and Article 33 Long Term Disability Plan (LTDI). 

2.03 Casual Employees shall be granted all the terms and conditions of this 
Agreement, except the following Articles shall not apply: 

(a) (i) Article 14 Probationary Period, except Articles 14.05 and 
14.07 shall apply 

(ii) Article 22  Court Leave 
(iii) Article 23  Maternity Leave and Adoption Leave 
(iv)  Article 24  Special Leave 
(v) Article 25.04  Leave of Absence 
(vi)  Article 26  Paid Holidays 

 (vii) Article 27  Annual Vacations 
 (viii) Article 28  Layoff and Recall. 
 (ix)  Article 28A  Seniority 
 (x) Article 30  Casual Illness 
 (xi) Article 31  General Sickness Leave 

 (xii) Article 32  Conditions of Sickness Leave Entitlement 
 (xiii) Article 33  Long Term Disability Insurance Plan (LTDI) 

 (xiv)  Article 34  Group Life Insurance Plan 
 (xv) Article 35  Health Plan Benefits 
 (xvi)  Article 36  College Courses 

(xvii)  Article 38  Behavioural Health 

(b) Casual Employees shall be paid ten point eight percent (10.8%) of their 
earnings, in addition to their regular rate of pay, in lieu of vacation and 
paid holiday entitlements. 



 6 

(c)  Notwithstanding clause (d), if a Casual Employee is unsatisfactory in the 
opinion of the Employer, the Employee may be terminated at any time 
without notice. 

(d) Temporary and/or Casual Employees will be provided at least two (2) 
weeks written notice or pay in lieu of notice if their position is terminated 
prior to a previously scheduled termination date.  

2.04 Residential Assistants shall be granted the terms and conditions of the following 
Articles of this Agreement: 

(i) Article 1 Definitions 
(ii)  Article 2  Application of Agreement 
(iii) Article 3  Discrimination and Harassment 
(iv)  Article 4  Union Recognition 
(v)  Article 5  Management Rights 
(vi)  Article 6  Legislation and the Collective Agreement 
(vii)  Article 7  Union Membership and Dues Check-off 
(viii)  Article 12  Grievance Procedure 
(ix)  Article 13  Personal Files and Discipline 
(x) Support Staff Salary Grid 

ARTICLE 3 

Discrimination and Harassment 

 3.01 In order to provide a learning and working environment free of discrimination 
and harassment, it is the policy of the Lethbridge College that 
discrimination/harassment of students and Employees is unacceptable and will 
not be tolerated. 

3.02 Responsibility to ensure compliance with the aforementioned policy is shared 
equally by the Employer, the Union and all Employees. 

3.03 Discrimination/harassment includes any unwelcome behaviour or 
communication directed towards a person or a member of an identifiable group 
based on a prohibited ground of discrimination.  Those prohibited grounds are: 
race, religious beliefs, colour, gender, physical disability, mental disability, 
marital status, age, ancestry and place of origin. 

3.04 Complaints regarding discrimination and harassment shall be dealt with under 
Human Resources Discrimination and Harassment Policy dated September 1st, 
2005. 
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ARTICLE 4 

Union Recognition 

4.01 The Employer recognizes the Union as the exclusive bargaining agent pursuant to 
Certificate No. l - 86 issued by the Public Service Employee Relations Board for all 
Employees of the Board of Governors of Lethbridge College when employed in 
general support services, except those persons employed as markers, Employees 
excluded by the Public Service Employee Relations Act, Employees excluded by 
mutual agreement of the parties during the life of this agreement or by the Labour 
Relations Board. 

4.02 An Employee shall have the right to wear or display the recognized insignia of 
the Union, however, no such insignia larger than a lapel pin shall be worn on 
issue clothing or uniforms, nor shall such an insignia be displayed on the 
Employer's equipment or facilities. 

4.03 The Employer shall not enter into any separate agreement with an Employee 
which is at variance with the terms or conditions of employment contained in 
this Agreement without the prior written approval of the President of the Union. 

4.04 The Parties agree that there shall be no discrimination, interference, restrictions, 
coercion, harassment or stronger disciplinary action exercised or practiced with 
respect to any Employee by reason of membership or non-membership in the 
Union or activity or non-activity in the Union. 

ARTICLE 5 

Management Rights 

5.01 The Union recognizes that the Employer shall have the sole and exclusive right, 
except as otherwise specifically limited by express provisions of this Collective 
Agreement, to determine all matters pertaining to the conduct of its management 
of the College and its affairs, and that the direction of the Employees is fixed 
exclusively in the Employer and without restricting the generality of the 
foregoing, the Union acknowledges that it is the exclusive right of the Employer 
to: 

(a) Maintain order and efficiency; 

(b) Hire, retire, demote, promote, classify, transfer, designate, lay off, recall, 
suspend, or otherwise discipline Employees for just cause; 

(c) Make and enforce and alter from time to time rules and regulations to be 
observed by the Employees. 
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ARTICLE 6 

Legislation and the Collective Agreement 

6.01 In the event that any law passed by the Government of Alberta renders null and 
void or alters any provision of this Agreement, the remaining provision shall 
remain in effect for the term of the Agreement. 

6.02 Where a difference arises out of the provisions contained in an Article of the 
Collective Agreement, and the subject matter is also covered in Employer 
regulations, guidelines, or directives, the Collective Agreement shall supersede 
the regulation, guideline or directive. 

ARTICLE 7 

Union Membership and Dues Check-off 

7.01 All Employees covered by this Agreement shall become members of the Union as 
a condition of employment. 

7.02 All Employees covered by this Agreement shall be required to pay a sum equal 
to union monthly dues in an amount certified by the Union to the Board. The 
Union shall advise the Employer, in writing, of any change in the amount to be 
deducted from the Employees covered by this Agreement. 

7.03 The Employer shall remit the Union dues that have been deducted from the pay 
of the Employees to the Union by the first working day after the twentieth (20) 
calendar day in the following month. Where an accounting adjustment is 
necessary to correct an over or under payment of dues, it shall be effected in the 
succeeding month. The deductions remitted shall be accompanied by particulars 
identifying each Employee in a printed form and a list indicating the name of 
Employee, address, starting date, the Appointment Type and classification of the 
position they occupy, the monthly salary or hourly rate, and the amount of union 
dues deducted. The Employer shall also provide the names of those Employees 
whose employment has terminated in the calendar month for which payment is 
made. 

7.04 The Employer will on or before March 1st of each year furnish to each Employee 
a statement of the total sum of monthly dues which have been deducted from 
such Employee's pay cheques and remitted to the Union during the preceding 
calendar year. 

7.05 The Union agrees to indemnify and save the Employer harmless against any claim 
or liability arising out of the application of this Article. 

7.06 The Employer will provide the Union Chapter Chairperson with a listing of all 
new Employees on a monthly basis. 
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ARTICLE 8 

Union Stewards 

8.01 The Employer acknowledges the right of the Union to appoint Employees in the 
bargaining unit as Union Stewards bearing in mind the organizational structure 
of the College. The Union agrees to submit a list of Union Stewards to the 
Employer on a quarterly basis. 

8.02 The Employer recognizes the Union Steward as an Official Representative of the 
Union. 

8.03 A Union Steward shall not leave his place of work to represent an Employee or 
to investigate or process a grievance during working hours without first 
obtaining permission from his supervisor. Such permission shall not be 
unreasonably denied. The Union Steward shall report back to his supervisor 
before returning to his place of work. 

ARTICLE 9 

Time Off for Union Business 

9.01 Time off without loss of regular earnings will be granted to Employees when 
involved in discussions related to the investigation and/or processing of 
grievances arising out of this Collective Agreement. In all cases the Employee(s) 
must obtain permission from their supervisor respecting absence from the job 
and shall report back to their supervisor before returning to his place of work. 
Permission for such time off shall not be unreasonably denied. 

9.02 Time off or time off in lieu with out loss of regular earnings will be granted to 
local officers and designated representatives for time meeting with 
representatives of the Employer pursuant to Article 11 - Joint Consultation, 
Article 15 – New or Altered Classifications, Article 39 - Safety and Health, Letter 
of Understanding - Employee Benefits Review Committee, and Letter of 
Understanding - Casual Employment Review Committee.  

9.03 Time off without pay for the purpose of attendance at Union functions such as 
courses, conventions and seminars, may be granted by the Employer. 

9.04 Time off without pay shall be provided to no more than three (3) members of the 
Local Negotiating Committee for time spent meeting with representatives of the 
Employer during the formal negotiations of the Collective Agreement and for no 
more than five (5) members for Union preparatory meetings. 
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9.05 Time off without pay shall be provided to local officers or designated 
representatives for time spent attending to an official Chapter sanctioned activity 
(i.e. Local council Meetings, Chapter Meetings, Chapter Committee Meetings, 
Chapter Executive Officer functions, etc.) Time off granted pursuant to this 
Article shall not exceed thirty (30) working days annually, unless further time off 
is agreed to by the parties in writing. 

9.06 In regard to the provisions outlined in Articles 9.02, 9.03, 9.04 and 9.05 the 
Employer shall grant the required time off provided that operational 
requirements are met and that five (5) work days notice is given prior to the 
designated day(s) off. If the Employee is unable to give the required notice or the 
absence of the Employee will cause a serious disruption of work or other 
difficulty, the Employer may refuse the leave. 

9.07 To facilitate the administration of Article 9.05 the Employer will grant the leave 
of absence with pay and invoice the Union for the Employee's salary and benefits 
or for the replacement salary costs, whichever is greater. 

9.08 No Employee shall conduct any Union business during working hours other 
than that provided for in this Agreement, unless authorized in writing by the 
Employer. 

ARTICLE 10 

Union Meetings and Notices 

10.01 Upon forty-eight (48) hours written notice to the Director Human Resources, 
permission may be granted to hold meetings of the Chapter on the Campus 
outside of regular working hours. 

 10.02 The Employer will allow one working hour at the end of a day for Employees to 
attend the Annual General meeting. The Union will supply the Director of 
Human Resources thirty (30) days advanced written notice of the meeting. The 
College maintains the right to have essential staffing during the meeting.  

 10.03 The Employer shall provide bulletin board space for the specific use of the Union 
at locations on the Employer's premises which are accessible to Employees. Sites 
of the bulletin boards shall be mutually determined by the Employer and the 
Chapter. Bulletin board space shall be used for the posting of Union information 
directed to its Members, which information shall be subject to clearance by the 
Director Human Resources. 

 10.04 The Union may be permitted to use the Employer's mail service, including 
electronic mail and other computer communication systems, with prior 
authorization by the Director Human Resources or his designate. 
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ARTICLE 11 

Joint Consultation 

11.01 A joint labour/management committee may meet from time to time for the 
purposes of promoting and maintaining harmonious relationships through 
discussions of matters of mutual concern. 

11.02 A joint committee shall consist of no more than three representatives from the 
Local and the Employer respectively other than by mutual consent. 

11.03 A joint meeting shall be arranged through the Director Human Resources. 

ARTICLE 12 

Grievance Procedure 

12.01 A grievance is a difference arising out of the interpretation, application, 
operation or any contravention or alleged contravention of this agreement or as 
to whether any such difference can be the subject of arbitration. 

12.02 In the event that a difference occurs between the Employer, the Union or an 
Employee regarding the meaning or application of this Collective Agreement, 
the following procedure of settlement shall be followed. 

 Step One 

 If an Employee or group of Employees has a complaint about a difference 
defined in Article 12.01, the Employee(s) shall within ten (10) working days from 
the date of the incident prompting the complaint or the date the Employee(s) 
could be expected to have been aware of the incident, discuss the complaint with 
the Employee's immediate Supervisor. If the complaint is not resolved through 
discussion with the Supervisor, then the complaint may be reduced to writing 
and submitted as a grievance at Step 2. 

 Step Two 

 Within ten (10) working days from the date of the discussion with the immediate 
supervisor, the Employee(s) must submit his grievance in writing, provided he 
has the written approval of the Union, to the Designated out of scope Manager 
with a copy to the Director Human Resources. The written grievance must 
specify a complete and full statement of the difference and the particular redress 
requested. 

 The designated Manager must submit a written reply to the Employee within ten 
(10) working days from the receipt of the grievance at Step 2. A copy of the reply 
shall be submitted to the Union. 
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 Step Three 

 When the Employee(s) is not satisfied with the answer or settlement received 
from the designated Manager at Step 2 and he wishes to pursue his grievance, 
and he has the written approval of the Union, he must submit his grievance in 
writing to the President with a copy to the Director Human Resources, within ten 
(10) working days after receipt of the answer in Step 2. 

 The President or his designate shall submit a written reply to the Employee 
within ten (10) working days from the receipt of the grievance at Step 3. A copy 
of the reply shall be submitted to the Union. 

Step Four 

 If a satisfactory settlement is not reached in Step 3, the Union may submit the 
grievance to arbitration within ten (10) working days after the receipt of the 
President's reply. A notice of submission to arbitration must be given in writing 
and must name a nominee to the arbitration board. 

12.03 Either party or the aggrieved may request a complaint or written grievance be 
discussed at Steps 1, 2 or 3 of the Grievance Procedure. At the request of the 
Employee, a Union Steward shall be allowed to accompany and represent the 
Employee at any of these discussions. When a request for discussion has been 
approved, leave with pay shall be allowed to the aggrieved and the 
accompanying Union Steward. 

12.04 Both the Union and the Employer shall have the right to process as policy 
grievances items which may arise regarding interpretation, application, 
operation or alleged violation of this Agreement through the above mentioned 
procedures commencing with Step 3, provided that the grievance is submitted in 
writing, within ten (10) working days from the date of the incident prompting 
the grievance and provided the alleged grievance is not a grievance which may 
be processed by an individual Employee. 

12.05 Grievances involving dismissal, suspension without pay and demotion shall be 
commenced at Step 3. 

12.06 Time limits in this Article may be extended by written agreement between the 
Employer and the Union providing that such extension is made prior to the 
expiry of the original time limit. 

12.07 When the postal service is used to process a grievance all correspondence 
between the parties to the grievance or their representatives shall be by 
registered mail. When a grievance or reply is delivered by hand the date of 
delivery shall be deemed to be the date submitted. 
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12.08 When a grievance is processed by registered mail, the grievance shall be deemed 
to have been submitted on the day on which it was registered by the grieving 
party. Similarly, a written reply to a grievance shall be deemed to have been 
submitted on the date on which the letter containing the reply was registered. 

12.09 In the event the initiator of the grievance fails to follow the procedure and time 
limits established in the steps of the Grievance Procedure, the grievance shall be 
deemed to be abandoned. 

12.10 When the recipient of the grievance fails to respond within the time limits 
prescribed in the Grievance Procedure, the grievance shall be advanced to the 
next step of the Grievance Procedure. 

12.11 (a) Within fourteen (14) days of receipt of the notification under Step 4 by the 
one party, the other party shall appoint its nominee in writing. The 
College and the Union nominees shall within fourteen (14) days of the 
appointment of the second nominee, or within such other mutually 
agreeable additional period of time, appoint a mutually acceptable third 
person who shall be the Chairman of the Arbitration Board. 

 (b) The parties may agree to a sole Chairman to hear and dispose of the 
grievance. 

12.12 If the two appointees fail to agree upon a Chairman within the required time 
limits the appointment shall be made by the Chairman of the Labour Relations 
Board, upon application by either party upon five (5) days notice to the other. 

12.13 The College and the Union shall each bear the total costs and expenses of its 
respective appointee to the Arbitration Board. The Parties to this Agreement 
shall bear in equal proportions, the cost and expenses of the Chairman of the 
Arbitration Board. 

12.14 The Arbitration Board shall neither add to, detract from, nor modify the 
language of any Article of this Collective Agreement. 

12.15 The decision of the majority of the members of the Arbitration Board is the 
award of the Board, but, if there is no majority, a decision of the Chairman of the 
Arbitration Board governs and his is the award of the Arbitration Board. 

12.16 The decision of the Arbitration Board shall be final and binding on the Employee 
and the Parties. 
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ARTICLE 13 

Personal Files and Discipline 

13.01 No Employee shall be disciplined without just cause. 

13.02 When disciplinary action is to be taken, which action is intended to be placed on 
the Employee's record, that Employee shall be informed in writing as to the 
action and the reasons therefore. The Employee concerned shall be entitled to 
have a Union Steward or a Union Representative present during the issuance of 
the discipline. 

 13.03 An Employee who has been subjected to disciplinary action may, after twenty 
four (24) months of continuous service from the date that disciplinary action was 
invoked, or such other mutually agreed shorter period, request that his personal 
file be purged of any record of the disciplinary action, provided that there have 
been no offences for which written warnings have been delivered to the 
Employee within that time. 

13.04 Access to an Employee's personal file shall be provided to the Employee or, with 
his consent, his authorized representative, upon request and within a reasonable 
time, once in every year and in the event of a grievance.  An Employee shall be 
entitled to examine the contents of his personnel file in Human Resources during 
normal working hours. 

13.05 When an Employee has grieved a disciplinary action and a designated officer has 
allowed the grievance his official personal file shall be expunged of all record of 
the matter. Where the designated officer reduced the redress, the Employee's file 
shall be amended to reflect the change, provided the Employee does not contest 
the grievance further.  Where the grievor appeals the disciplinary action to an 
adjudication board, the award of that tribunal shall be final and binding upon 
the Employer, and the Employee and the personal file of the Employee shall be 
amended to reflect the Award. 

ARTICLE 14 

Probationary Period 

14.01  The probationary period for a Continuing Employee will be six (6) months for 
Employees in Class Levels 8 and below and twelve (12) months for Employees in 
Class Level 9 and above. The probationary period for a Term Employee will be 
six (6) months for Employees in Class Levels 8 and below and twelve (12) 
months for Employees in Class Levels 9 and above, or the period of term 
employment whichever is less. 

14.02  If the Employee is unsuitable in the opinion of the Employer, the Employee may 
be terminated at any time during the probationary period. 
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14.03  The probationary period referred to in 14.01 above shall be extended by the 
length of any absence due to sick leave, maternity leave, adoption leave or other 
absences of more than five (5) consecutive days when such absences occur 
during the probationary period. 

14.04 By mutual agreement between the Union and the College the probationary 
period may be extended for up to three (3) additional months. Such arrangement 
must be sought at least fifteen (15) days prior to the end of the initial 
probationary period. Written reasons for the extension shall be provided to the 
Employee. 

14.05 On commencement of employment, an Employee shall be provided with a letter 
of appointment outlining their rate of pay, hours of work and length of 
employment if applicable. 

14.06  The Employer agrees to provide all new Employees with a copy of the Collective 
Agreement in a format of their choice, paper or electronic. 

14.07 Project, Temporary and/or Casual Employees working continuously in a 
position that is converted into a Continuing or Term category shall, provided 
they are the successful candidate, have previous employment in that position 
apply to their period of probation. 

ARTICLE 15 

New or Altered Classifications 

15.01 (a) An Employee and/or their out-of-scope supervisor may request in 
writing to Human Resources that the Class Level allocation of a position 
be reviewed if the Employee and/or their out-of scope supervisor 
consider that the duties have materially changed since the allocation of 
that position or since the previous review, provided that twelve (12) 
months have elapsed since the allocation of that position or since the 
previous review, as the case may be.  

(b) Human Resources will work with the Employee and supervisor to update 
the job description. If necessary, an audit of the position will be 
conducted at the discretion of Human Resources.  

(c) Human Resources will complete a job analysis to determine the kind and 
level of work for review with the classification committee 

(d) It is the Employer's right to determine the job that is to be performed and 
the performance expectations/standards relating to the job. 

(i) Positions are to be evaluated in accordance with the Employer's job 
evaluation plan. 
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(ii) Classification/job evaluation does not address issues of work volume, 
long service or pay issues. 

(e) The requesting Manager/Employee and Union shall be notified of the 
classification/job evaluation decision from Human Resources in writing, 
no later than 60 calendar days from the receipt of the request referred to 
in Article 15.01.  

15.02 A representative of the Human Resources Department and a representative of the 
Union shall consult regarding the proposed allocation of new or altered 
classifications. 

15.03 If after consultation with Human Resources, but in any event no later than thirty 
(30) calendar days from the receipt of the decision referred to in Article 15.01 (c), 
the Union objects to the proposed allocation, the Union may present the 
difference as a grievance commencing at Step Three of the grievance procedure. 

15.04 If the difference is referred to Arbitration, the Arbitration Board: 

(a) shall take into consideration: 

(i) the duties of the position at the time the request was forwarded to 
Human Resources, in accordance with Article 15.01 (d) and shall 
not take into account any duties added or deleted subsequent to 
that time. 

(ii) the Job Evaluation Plan, specifically the Point Rating System, and, 

(iii) the total duties of similar positions allocated to the same class in 
the classification plan; 

(b)  shall not: 

(i) have regard to pay considerations, 

(ii) add to, detract from or modify the existing Job Evaluation Plan. 

15.05 The Arbitration Board shall grant or deny the appeal as submitted and issue a 
decision in writing which shall be final and binding on the Employee, the Union 
and the Board. 

15.06 The College shall provide a copy of the Job Evaluation Plan and any subsequent 
amendments to the Union. 

15.07 An Employee who is reclassified shall have his salary adjusted in accordance 
with Article 41.08. 
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15.08 An Employee whose position is reclassified to a class level with a lower salary 
range shall not have his salary reduced. If the Employee's salary is over-range at 
a rate that exceeds the maximum salary assigned to the new classification, he 
shall not be eligible to receive pay increases until the maximum salary assigned 
to the classification equals or exceeds the over-range salary. 

15.09 The effective date of an upward reallocation decision shall be the first of the 
month following the date the request is received in Human Resources.  

15.10 Procedures or time limits as stipulated in this Article may be varied by written 
agreement of the parties. 

ARTICLE 16 

Hours of Work 

16.01 This Article, where it defines the normal hours of work, shall not be construed as 
a guarantee of hours of work per day or per week, but merely provides a basis 
for the calculation of overtime. 

16.02  The normal hours of work for Employees covered by this Agreement shall be 
thirty-five (35) hours per week and seven (7) per day, or forty (40) hours per 
week and eight (8) per day. 

16.03 All Employees covered by this Agreement shall receive two (2) fifteen (15) 
minute paid rest periods in each work period of six (6) hours or more, one (1) rest 
period to be granted before the meal period and one (1) rest period to be granted 
after the meal period. An Employee working a shift of more than two (2) hours 
but less than six (6) hours shall be granted one (1) paid rest period per shift. Rest 
periods shall not be granted until one (1) hour after the commencement of work 
or not later than one (1) hour before either the meal period or the end of the shift. 

16.04  At about the mid-point in the work day, all Employees working six (6) hours or 
more shall receive an unpaid meal period of not less than thirty (30) minutes. 
However, an Employee who is unable, due to assignment, to leave his 
workstation of employment during his meal period shall be paid for such meal 
period at his regular rate of pay. 

16.05 The Employer shall determine the hours of operation and the numbers of 
Employees required to provide services. The Employer will establish fair and 
reasonable shift schedules. Shift schedules shall be established and Employees 
notified ten (10) workdays in advance of the effective date. Seven (7) work days 
notice shall be given in writing before changes are made to shift schedules except 
in cases of an emergency. 

16.06 Support staff shifts may be altered by the supervisor, the Employee and the 
Chairperson of Chapter 071/001 if mutually agreed to. 

16.07 An Employee shall receive two (2) consecutive days of rest per week.  
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16.08 The Employer may implement a Summer Hours Work Schedule for operating 
units or individual Employees at the discretion of the Employer. Summer Hours 
Work Schedule will begin the last Monday in May and end the third Friday in 
August. The Employee shall not gain or lose any entitlements that would 
normally be received during regular work hours. All Articles in the Collective 
Agreement which would cause an Employee to receive a lesser or greater 
entitlement than would normally be received had the work week not been 
modified, shall be waived. The Employer may discontinue the Summer Hours 
schedule at any point in time by giving Employees 1 or 2 weeks notice as may be 
appropriate. 

16.09 Employees may voluntarily participate in a flexible work schedule comprised of 
flexible hours and core hours, which average over a four (4) week period the total 
normal weekly hours of work in Article 16.02. 

16.10 The out-of-scope supervisor, in consultation with the Employees, shall define the 
following for each department or work group: 

  (a) the number of Employees required to be at work, 

  (b) the operating hours which must be staffed, and 

  (c) the core hours during which all Employees must be at work. 

16.11 Subject to the limits prescribed under Article 16.10, the Employees of a particular 
department or work group may arrange their starting times, meal periods and 
finishing times in keeping with the College’s operational requirements and in 
lieu of Articles 16.03 and 16.04. 

16.12 If flextime does not meet the College’s operational requirements or is deemed by 
the out-of-scope supervisor to be impractical for other reasons, he may require a 
return to normal work hours by providing thirty (30) days advance notice. 

16.13 An Employee working flextime may opt for normal work hours by giving the 
out-of-scope supervisor thirty (30) days advance notice. 

16.14 Employees working according to flex hours of work shall receive overtime 
compensation at two times (2X) for every hour worked in excess of the average 
weekly hours worked in the four (4) week period. (35 hours x 4 weeks or 40 
hours x 4 weeks). 

ARTICLE 17 

Overtime 

17.01 It is understood that from time to time Employees will be required to work in 
excess of their regular daily and/or weekly hours. Overtime pre-authorized by 
the department head or supervisor, shall be paid at the rate of two times (2X) the 
applicable basic rate of pay for overtime hours worked.  
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17.02 Overtime will be computed on the basis of thirty (30) minute periods but no 
allowance will be made where the total overtime worked on any day is fifteen 
(15) minutes or less. 

17.03 When mutually agreed between an Employee and their Supervisor, an Employee 
may take equivalent time off in lieu of payment for overtime. All such time off 
shall be taken at a time that is mutually agreeable with the Employee's 
Supervisor and in accordance with the following schedule: 

 (a) Compensating time off earned between January 1st and June 30th of any 
year must be taken by the following December 31st. 

(b) Compensating time off earned between July 1st and December 31st of any 
year must be taken by the following June 30th. 

 Where the compensating time off cannot be taken in accordance with the above, 
the Employee will be paid for the time not taken at his regular rate at June 30th 
or December 31st. Once overtime is banked, it will not be paid out unless it is in 
the time limits of (a) and (b) above. 

17.04 All Employees shall be subject to the daily overtime payment as provided in 
Article 17.01(a) above except for Employees working flex hours as per Article 
16.09 through 16.14. Part-time and Casual Employees working less than the 
normal hours of work stated in Article 16.02 who are required to work longer 
than their usual daily hours shall be paid at the rate of straight time for the hours 
so worked until they exceed the normal daily hours for full time Employees in 
the same classification, after which the provisions of Article 17.01 (a) apply. 

17.05 Where it is necessary for an Employee to travel on College business, where the 
combination of travel time and work time exceeds his regular hours of work he 
shall be compensated at straight time rates for those hours in excess of the 
regular hours. 

 An Employee who is required to attend a job-related training course or seminar 
shall be compensated for the actual hours spent in travel and in attendance at the 
course or seminar at straight time rates. This shall apply to an Employee on his 
normal day of work and on his regularly scheduled day(s) of rest. 

 17.06 An Employee who requests for personal reasons, and who as a result of such 
request is authorized to work daily or weekly hours in excess of his normal 
requirement, shall be compensated for the extra hours worked at straight time 
rates. It is not the intent of this Article 17.06 to deny an Employee overtime rights 
in respect of assigned overtime. 
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ARTICLE 18 

Reporting Pay/Standby Pay 

18.01 When an Employee reports to work at the commencement of a work period and 
no work can be made available to him he shall be paid three (3) hours at his 
regular rate. Should the Employee be notified of a cancellation at least twenty-
four hours prior to the commencement of such work period, then the foregoing 
shall not apply. 

18.02 The provisions of this Article shall not apply to those Employees who are 
normally required to work outside in the event that due to inclement weather, no 
work can be made available.  

18.03 When an Employee is designated to be immediately available to return to work 
during a period in which he is not on regular duty, he shall be compensated the 
amount of two dollars and twenty five cents ($2.25) for each hour on standby or 
any portion thereof on a day that is not a paid holiday. For standby on a paid 
holiday, the compensation shall be four dollars ($4.00) for each hour on standby 
or any portion thereof.   

18.04 When an Employee, while on standby, is unable to report to work when 
required, no compensation shall be granted for the total standby period.  

18.05 When an Employee is called back to work during a period in which he was on 
standby, he shall be compensated pursuant to Clause 18.03 for the hours he was 
on standby in addition to compensation pursuant to Article 19 for the hours 
worked on call back.  

18.06 An Employee shall not normally be required to standby on two (2) consecutive 
weekends or two (2) consecutive paid holidays, where other qualified staff are 
available.  

ARTICLE 19 

Call Back 

19.01 When an Employee is called back at a time outside his normal working hours, he 
shall be compensated at the applicable overtime rate for the actual hours worked 
during such call back and shall be guaranteed a minimum of three (3) hours pay 
or time off at his regular rate, except when such call back is continuous with the 
Employee's normal working hours, in which case no minimum shall apply. 

19.02 When a call-out forms a continuous period within the Employee's normal 
working hours, his normal working hours will not be reduced as a result of the 
call-out. 
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ARTICLE 20 

Shift Differential/Weekend Premium 

 20.01 Effective July 1, 2008 where, because of operational requirements, an Employee is 
scheduled to work shifts, that Employee shall receive one dollar and fifty cents 
($1.50) per hour for working a shift where the majority of the hours in such shift 
fall between 3:00 p.m. and 8:00 a.m. 

20.02 For the purpose of this Article, a shift refers to the daily equivalent of the normal 
hours of work as set out in Article 16.02. A casual or part-time Employee who 
works less than the daily equivalent of the normal hours of work shall be paid 
shift differential if he works a minimum of four (4) hours within the period of 
3:00 p.m. and 8:00 a.m. 

 20.03 Effective July 1, 2008 an Employee who works Saturdays or Sundays. as part of 
his regularly scheduled work week, shall receive a weekend premium of one 
dollar and fifty cents ($1.50) for each hour worked from midnight Friday to 
midnight Sunday. The weekend premium shall not be paid to an Employee who 
is not regularly scheduled to work weekends and receives overtime 
compensation for working Saturday or Sunday as a day of rest. 

20.04 At no time shall shift differential or weekend premium be included with the 
Employee's regular rate of pay for purposes of computing overtime payments, 
other premium payments, or any Employee benefits, other than pension, nor 
shall shift differential or weekend premium be paid with respect to any hours 
paid at overtime rates. 

ARTICLE 21 

Workers' Compensation Supplement 

21.01 If an Employee sustains an injury in the course of his duties with the College 
which causes him to be absent from work and as a result he is eligible to receive 
Workers' Compensation, he shall be paid as if he were on general sickness leave 
during the period he is required to remain off work up to seventy-five (75) 
consecutive work days provided the Employee signs over to the College any 
amounts due from the Workers Compensation Board. 

21.02 If the Employee has not returned to work due to injury before the seventy-five 
(75) day period has expired, he shall then be paid according to the rate 
prescribed by the Workers' Compensation Act and shall be paid any benefit to 
which the Employee might be entitled under the provisions of the Long Term 
Disability Plan. 
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21.03 The eligibility period specified in Article 21.01 shall not apply in the event of a 
re-occurrence of a disability due to a previously claimed injury, payable under 
this supplement, unless the Employee has not used the total eligibility period in 
which case the unexpended period of eligibility may be applied. 

21.04 When a day designated as a paid holiday under Article 26 falls within a period of 
time an Employee is eligible to receive Workers' Compensation Supplement, it 
shall be counted as a day of Workers' Compensation Supplement, and not as a 
paid holiday. 

21.05 An Employee who is injured on the job during working hours and who is 
required to leave the job site for treatment, or is sent home as a result of such 
accident or injury, shall not suffer loss of pay for that day's work, regardless of 
the time of injury. That day shall not be deducted from the eligibility period 
specified in Article 21.01. 

ARTICLE 22 

Court Leave 

22.01 An Employee summoned or subpoenaed to appear as a witness during Court 
proceedings or to serve jury duty shall continue to receive his regular salary. Any 
fees received by the Employee shall be paid to the Employer. The Employer may 
require the Employee to furnish a certificate of service from an officer of the 
Court before making any payment under this Article. Whenever practicable the 
Employee will be required to come to work during those working hours that he 
is not required to attend the court proceedings. 

22.02 The foregoing shall also apply in the event an Employee is required to appear as 
a defendant in an official capacity representing the College. 

22.03 Where an Employee is required to attend Court as a plaintiff or defendant in a 
private capacity, leave without pay shall be granted. 

ARTICLE 23 

Maternity Leave and Adoption Leave 

Maternity Leave 

23.01 A pregnant Employee is entitled to maternity leave without pay provided: 

(a) the period of maternity leave does not exceed fifteen (15) weeks, and 

(b) she has completed fifty-two (52) weeks of continuous service with the 
College at the time she commences her leave. 
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23.02 The Employee shall: 

(a) give at least six (6) weeks written notice of the date she will start the 
proposed leave, and 

(b) start the leave any time during the twelve (12) weeks immediately before 
the estimated date of delivery, and  

(c) take a period of leave at least six (6) weeks immediately following the 
date of delivery. 

23.03 The maternity leave shall commence on the earlier of 

(a) The date specified by the Employee, or 

(b) on such date as may be determined by the College, if during the twelve 
(12) weeks immediately before the estimated date of delivery, the 
pregnancy of the Employee interferes with the performance of her  duties. 

23.04 An Employee who has completed fifty-two (52) weeks of continuous service and 
resigns for maternity reasons and who is re-employed in any capacity within six 
(6) months from the date of her resignation shall be considered to have been on 
leave without pay.  All previous full-time continuous service with the College 
shall be recognized when calculating the rate at which vacation leave credits are 
accrued. 

Parental Leave 

23.05 Subject to Articles 23.06 and 23.07, the college shall grant parental leave to an 
Employee as follows:  

(a) in the case of an Employee who is entitled to maternity leave under 
Article 23.01, a period of not more than thirty-seven (37) consecutive 
weeks immediately after the last day of her maternity leave; 

(b) in the case of Employee not entitled to maternity leave under Article 
23.01, a period of not more than thirty seven (37) consecutive weeks 
within fifty-two (52) weeks of the child's birth; 

(c) in the case of an Employee who is an adoptive parent  a period of not 
more than thirty-seven (37) consecutive weeks within fifty-two (52) weeks 
after the child is placed with the adoptive parent for the purpose of 
adoption. 

23.06 An Employee shall give at least six (6) weeks written notice of the date the 
parental leave will start. 
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23.07 If the College employs both parents of one child, the thirty-seven (37) weeks of 
parental leave may be taken wholly by one of them or may be shared by them.  
The College is not required to, but may at its discretion, grant parental leave to 
both parents at the same time. 

Return to Work 

23.08 An Employee granted maternity leave or parental leave shall be returned to the 
position occupied when the leave started, or be provided with alternate work of 
a comparable nature at not less than the earnings and benefits that had accrued 
to the Employee when the leave started. 

23.09 An Employee shall give at least four (4) weeks written notice of the date on 
which that Employee intends to return to work, and in any event at least four (4) 
weeks before the earlier of  

(a) the end of the leave period to which the Employee is entitled, or 

(b) the date that the Employee has specified as the end of the leave period. 

23.10 An Employee is not entitled to resume working until the date specified in the 
written notice described in Article 23.09. 

23.11 An Employee shall return to work on the date specified in the written notice 
given under 23.09.  An Employee who fails to return to work on that date is not 
entitled to return to work subsequently. 

23.12 An Employee who fails to provide written notice as required under Article 23.09 
is not entitled to resume work. 

General 

23.13 On request by her supervisor, a pregnant Employee shall provide the College 
with a medical certificate certifying that she is pregnant and giving the estimated 
date of delivery. 

23.14 An Employee who does not wish to resume employment after maternity or 
parental leave shall give the College at least four (4) weeks written notice of 
intention to terminate employment. 

23.15 If unforeseeable or unpreventable circumstances prevent compliance with the 
requirements of this section, the Employee shall so notify the supervisor at the 
earliest opportunity. 

23.16 Employees requiring an extension to maternity leave may apply for leave under 
Article 25, Leave of Absence. 
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23.17 An Employee who at the commencement of Maternity or Parental Leave is 
participating in the Alberta Health Care Insurance Plan, the Group Extended 
Medical Benefits Plan, the Group Dental Plan and the Group Life Insurance Plan 
shall have the option to continue to be covered under these Plans throughout the 
total period the Employee is on that Leave.  During the period of eligibility for 
S.E.B., Employer and Employee premium contributions, if applicable, shall 
continue.  During the remainder of her leave, she may continue to be covered on 
the same basis as any other Employee on a period of unpaid leave. 
Arrangements for the continuation of benefits shall be made in accordance with 
Article 35.06. 

23.18 Notwithstanding any other provisions of this Article, a pregnant Employee may 
qualify for a Supplemental Employment Insurance Benefit (S.E.B.) covering the 
period she has provided medical evidence from her physician which satisfies the 
Employer she is unable to do her job. An Employee must apply for, and when 
approved, submit to the Employer, proof of receipt of Employment Insurance 
maternity benefits, in order to be paid the S.E.B. payments.  Leave then taken 
under this Supplemental Plan shall be considered to form part of the fifteen (15) 
weeks maternity leave without pay for the purposes of Article 23.01.  An 
Employee who is eligible for S.E.B. plan shall not be eligible for Illness Leave 
benefits under Articles 30 and 31. 

23.19 A pregnant Employee who presents medical evidence from her physician which 
satisfies the Employer that continued employment in her present position may 
be hazardous to herself or her unborn child, may request a transfer to a more 
suitable position if one is available. 

ARTICLE 24 

Special Leave 

 24.01 An Employee shall be granted leave up to a maximum of eight (8) days per 
college year or the equivalent in hours upon request, at his basic rate of pay for 
the following circumstances provided the Employee would otherwise be at his 
place of employment.  

24.02 Family Illness 

 In the event of an illness within an Employee's immediate family, the Employee 
shall be granted time off, in consultation with their supervisor on a daily basis, 
for the purpose of taking care of the person that is ill. Immediate family shall 
mean an Employee's spouse, son, daughter, mother, father, parent in-law, or 
anyone under the Legal guardianship of the Employee.  
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24.03 Bereavement 

Bereavement Leave with pay shall be granted to an Employee in the event of the 
death of the Employee’s spouse or the Employee’s or the Employee’s spouse’s 
child, parent, grandparent, grandchild, brother, sister, brother-in-law, sister-in-
law or guardian, or a relative whose chief domicile is in the Employee’s 
residence. 

24.04 Moving Household Effects 

 An Employee who maintains a self-contained household and who changes his 
place of residence which necessitates the moving of his household effects during 
his normal working hours shall be granted up to one (1) work day for the 
purpose of moving his household effects in an Employee's employment year. 

24.05 Birth 

 An Employee shall be granted up to one (1) work day to be present at the birth or 
adoption of his child. 

24.06 Disaster Conditions 

 An Employee shall be granted up to one (1) work day for critical conditions 
which require his personal attention in a disaster. This would include times 
when highways are closed by the RCMP thus making it unsafe to attend work.  

24.07 Mourner 

An Employee shall be granted time off to attend a funeral as a mourner where 
operational requirements permit subject to the approval of the Employer. 

 24.08 Additional Special Leave beyond eight (8) days per College year may be 
approved by the Employer. 

ARTICLE 25 

Leave of Absence 

25.01 The Employer may grant an Employee leave of absence with or without pay for 
legitimate personal reasons, providing operational requirements and the 
availability of a suitable replacement will permit. 

25.02 A Temporary Employee who has completed twelve (12) consecutive months of 
employment, without a break in service of more than seven (7) consecutive work 
days, may apply to take up to a fifteen (15) work day leave of absence without 
pay in lieu of vacation. The Employer shall grant such a request providing 
operational requirements permit. 
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25.03 An Employee on leave is entitled to any salary grid adjustments that occur while 
he is on leave. 

25.04 An Employee may be granted leave of absence without pay for a period of up to 
one (1) year. Request for Leave of Absence in excess of one year will also be 
given consideration. Request for such leave shall be made in writing to the 
Employer at least six (6) weeks prior to the anticipated commencement of the 
leave. 

25.05 An Employee granted a leave without pay in excess of six months will: 

(a) Four (4) weeks prior to his scheduled return, contact the College in 
writing to confirm his intention to return from leave; 

(b) Give the Department Head or Supervisor at least two (2) weeks notice in 
writing of the date on which he intends to return. 

ARTICLE 26 

Paid Holidays 

 26.01 Employees are entitled to one (1) day's paid leave for each of the following 
holidays: 

New Year's Day Labour Day 
Family Day Thanksgiving Day 
Good Friday Remembrance Day 
Victoria Day Christmas Day 
Canada Day Boxing Day 
Alberta Heritage Day 3 days at the discretion of the Employer 
1 day to be agreed upon by the Employee and Supervisor 

26.02 If a holiday falls on a Saturday or a Sunday, it will be observed on the preceding 
Friday or following Monday as designated in advance by the Employer. 

26.03 Where a paid holiday or a day observed as such, falls on an Employee's 
scheduled day off and the Employee is eligible for the paid holiday under the 
provisions of this Article, the Employer shall grant either: 

(a) a mutually agreed day off in lieu with pay at his regular rate, or 

(b) pay at his regular rate for the holiday. 

26.04 An Employee required to work on a paid holiday, (defined in Article 26.01) will 
receive pay at his regular rate for the paid holiday, and in addition will be 
granted either: 

(a) compensating time off at a mutually agreed time in accordance with 
Article 17 (Overtime), or 



 28 

(b) pay in accordance with Article 17 (Overtime) for the actual hours of work 
performed on the paid holiday. 

ARTICLE 27 

Annual Vacations 

27.01 Annual vacation credits will be accrued from the Anniversary date of 
employment as a Continuing or Term Employee. 

(a) The Vacation Year for all Employees shall be consistent with the College 
Year, July 1 to June 30th. 

27.02  For the purpose of calculating annual vacation credits for periods of employment 
of less than one complete year, the following shall apply: 

An Employee shall receive one and one-quarter (1 l/4) work days vacation for 
each calendar month worked from the commencement of his service, provided 
that when employment had commenced on or before the fifteenth (15th) day of 
any month, he shall earn vacation entitlement from the first (1st) of that month 
and when employment had commenced on or after the sixteenth (16th) day of 
any month, he shall earn vacation entitlement from the first (1st) day of the 
following month. 

27.03 With the exception of General Sickness Leave exceeding twenty-two (22) work 
days, annual vacation credits will be earned during all other periods authorized 
leave with pay. 

 27.04  Subject to Article 27.02, the length of vacation granted to each continuing full-
time and part-time Employee shall be in accordance to their length of continuous 
service as follows: 

Years of Continuous Service/Length of Vacation 

1 – 5   15 work days 
6 – 10   20 work days 
11 – 24   25 work days 
25 & beyond  30 work days 

 27.05 Subject to Article 27.02, the length of vacation granted to each continuing term, 
both full-time and part-time Employees shall be in accordance to their length of 
continuous service as follows:  

 Years of Continuous Service/Length of Vacation 

1 - 5    1.25 days per month 
6 - 10    1.66 days per month 
11 - 24   2.08 days per month 
25 & beyond  2.50 days per month 
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27.06  An Employee who terminates his service or who is terminated shall receive 
vacation pay in lieu of vacation earned but not taken.  

27.07 If one or more paid holidays falls during an Employee's vacation period, another 
day or days may be added at the end of the vacation period. 

27.08 An Employee shall not be paid cash in lieu of vacation earned, except upon 
termination in which case he shall receive vacation pay for such vacation earned 
but not taken. 

27.09 Subject to the operational requirements of the department, the Employer shall 
grant an Employee at least two (2) weeks of his annual vacation entitlement 
during the summer months, where requested. 

27.10 Where a dispute respecting vacation schedules arises between Employees before 
a vacation schedule is set, seniority shall govern. Once a vacation schedule is set, 
any changes must be by mutual agreement between the Employee and the 
supervisor. 

27.11 Notwithstanding Article 27.08 unused annual leave may be carried forward to a 
maximum of one year's credit, however the expectation is that vacation will be 
taken during the current vacation year. Carryover will only be approved for 
justifiable reasons by the immediate supervisor. Accumulated annual leave in 
excess of one year's credit will be paid out at the start of the next College Year 
(July 1). 

ARTICLE 28 

Layoff and Recall 

28.01 The following definitions shall apply in this Article: 

(a) Layoff - a separation from employment as a result of lack of work, of 
other than a Project, Temporary and/or Casual Employees.  Layoff may 
be of a definite nature with an anticipated future recall or of an indefinite 
nature with no anticipated future recall. 

(b) Comparable Position - one which is the same with respect to appointment 
type and employment status, and is allocated to the same Grade Level; 

(c) Non-Comparable Position - one which is lower with respect to Grade 
Level, appointment type and/or employment status. 

28.02 In determining the order of lay-off of Employees, seniority shall govern when all 
other relevant factors are equal. The application of seniority under this provision 
shall relate only to Employees employed in the same classification.  

28.03 The Union and the Chair of the Local shall be notified in writing one week prior 
to the date of written notice of lay-off to an Employee. 
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28.04 Notice of layoff, or pay in lieu thereof, shall be as follows: 

(a) Definite layoff - 

(i) two (2) weeks if the Employee has been employed for more than 
three (3) months but less than two (2) years, and shall advise the 
Employee of the anticipated date of recall; or, 

(ii) four (4) weeks if the Employee has been employed for two (2) 
years or more, and shall advise the Employee of the anticipated 
date of recall. 

(b) Indefinite layoff -  

(i) two (2) weeks if the Employee has been employed for more than 
three (3) months but less than two (2) years; 

  (ii) four (4) weeks if the Employee has been employed for more than 
two (2) years but less than five (5) years; 

  (iii) six (6) weeks if the Employee has been employed for more than 
five (5) years but less than eight (8) years; and, 

(iv) eight (8) weeks if the Employee has been employed for eight (8) 
years or more.  

28.05 The requirement to provide layoff notice or pay in lieu shall not apply in the 
event of a staff reduction caused by labour strikes, or acts of God such as fire, 
flood, or earthquake, requiring closure of part or all of the operation. 

28.06 Benefits may be maintained in accordance with Article 35.06 during a definite 
layoff. 

Indefinite Layoff 

28.07 During the notice period, an Employee shall be entitled to the rights and be 
subject to the conditions set out in the following Articles: 

(a) The Employee shall be appointed to a vacant comparable position, 
provided the Employee is qualified and able to perform the work 
available. Competitions for these positions shall be limited to Employees 
on notice of layoff or on layoff during their recall period.  

(b) Should there not be any vacant comparable positions available, the 
Employee has the option of appointment to a vacant non-comparable 
position, provided the Employee is qualified and able to perform the 
work available. Competitions for these positions shall be limited to 
Employees on notice of layoff or on layoff during their recall period. 
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(c) At the end of the notice period, an Employee who has not been successful 
in obtaining employment pursuant to Articles 28.07 (a) or (b) shall 
proceed on layoff without pay with recall rights as per the schedule in 
Article 28.10. 

(d) At any time during the notice period, the Employer may direct an 
Employee to not report for work, and in this event the Employee will 
retain the rights provided in this Article. 

(e) An Employee who refuses to accept a comparable position pursuant to 
Article 28.07 (a) shall forfeit all rights to the provisions of this Article from 
the date of such refusal. 

(f)  An Employee who obtains employment in a non-comparable Position, 
pursuant to Articles 28.07 (b) or (c), shall retain their rights for 
appointment or transfer to a comparable position, pursuant to Article 
28.07 (a) for the remainder of the notice period and the recall period as 
per the schedule in Article 28.10. 

28.08 In cases of indefinite layoff, at the end of the notice period an Employee shall 
receive pay in lieu of such vacation leave and/or compensatory time-off earned 
but not taken. 

28.09 At the end of the notice period an Employee who has not been successful in 
obtaining employment pursuant to sub Articles 28.07(a) or (b) may elect to waive 
recall rights and receive severance pay in the amount of three (3) weeks pay for 
each full year of continuous employment to a maximum of forty-four (44) weeks. 

28.10 An Employee, on indefinite layoff shall have the right to be recalled in order of 
most senior first according to the following schedule: 

(a) one (1) month, for Employees with one (1) or more but less than two (2) 
years of seniority; 

(b) two (2) months, for Employees with two (2) or more but less than four (4) 
years of seniority; 

(c) three (3) months, for Employees with four (4) or more but less than six (6) 
years of seniority; 

(d)  four (4) months, for Employees with six (6) or more but less than eight (8) 
years of seniority; 

(e) five (5) months, for Employees with eight (8) or more but less than ten 
(10) years of seniority; 

(f) six (6) months, for Employees with ten (10) or more years of seniority. 
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28.11 An Employee on indefinite layoff during the recall period shall be: 

(a)  recalled in order of most senior first to any comparable vacant position, 
provided the Employee is qualified and able to perform the work 
available. Competitions for these positions shall be limited to such 
Employees and Employees who have received notice of layoff; 

(b) eligible for appointment, in order of most senior first, to any non-
comparable vacant position, provided the Employee is qualified and able 
to perform the work available. Competitions for these positions shall be 
limited to such Employees and Employees who have received notice of 
layoff; 

(c) considered for Project, Temporary or Casual employment, provided the 
Employee is qualified and able to perform the work available; 

(d) An Employee who is recalled to a non-comparable position, pursuant to 
Article 28.11 (b) shall retain their rights for appointment or transfer to a 
comparable position, pursuant to Article 28.10 (a) for the recall period as 
per the schedule in Article 28.08.  

28.12 An Employee not recalled by the end of the recall period shall be released from 
employment. If the Employee is subsequently rehired as a Continuing or Term 
Employee within two (2) years of the date of release, the Employee shall be 
reinstated with all seniority rights earned up to the date of release. 

28.13 The Employer may enter into an agreement with one or more Continuing or Term 
Employees who may request to receive the severance pay as per Article 28.09. Such 
request may not necessarily result in an offer of the severance pay. If the payment is 
approved, the Employees will be required to resign at a time acceptable to the 
Employer.  In such cases, the Union and the Local will be notified in writing. 

28.14 One or more Employees may elect to accept part-time and/or term employment to 
avoid or reduce the necessity of lay-off. In cases where such an offer is acceptable to 
the Employer, the Employee so affected shall receive severance pay on a pro rata 
basis in accordance with Article 28.09 corresponding with the reduction to their full-
time and/or continuing employment. 

28.15 An individual who has received severance payment as per Article 28.09 and 
subsequently is reappointed to a continuing position shall reimburse to the College 
an amount equal to the amount of the severance payment received, less the amount 
he would have received as a salary during the period between termination and 
rehire. 

ARTICLE 28A 

Seniority 

28A.01 Seniority is defined as the length of continuous service with the Employer 
determined by accumulating paid hours of work (excluding overtime). Seniority 
shall be applied in determining preference for demotion, promotion, layoffs, recalls 
and vacations. 



 33 

28A.02 After completion of the probationary period, seniority shall be effective from the 
date of last hire. 

28A.03 In the event a Project, Temporary or Casual Employee becomes a Continuing or 
Term Employee without a break in service of longer than fifteen (15) work days and 
upon successful completion of the probationary period, that Employee's seniority 
shall be made retroactive. The retroactive date shall include all periods of 
employment which is not separated by more than a fifteen (15) work day break in 
service. 

28A.04 The Employer shall maintain a seniority list showing each Employee’s accumulated 
seniority. A copy of the list shall be sent to the Chairperson of the Chapter annually 
on April 1st of each year, or in the event of lay-offs upon written request. The Union 
shall have fifteen (15) working days from the date the list is received to challenge 
any differences. In the absence of a challenge, the seniority of an Employee as listed 
shall be deemed to be conclusive. 

28A.05 An Employee’s seniority will be lost in the following circumstances: 

(a) if the Employee is discharged for just cause; 

(b) if the Employee resigns or otherwise terminates his service by voluntary 
act; 

(c) if the Employee is laid off for a period in excess of six (6) months, except 
as provided for in Article 28.12; 

(d) if, following layoff, the Employee fails to return to work within ten (10) 
working days after receiving proper notice to do so, except where such 
failure is for reasons beyond the Employee’s control; or, 

(e) if the Employee fails to return to work upon expiration of leave of 
absence, except where the absence is deemed to be justifiable but in any 
case the Employee shall notify the Employer of the reason he is unable to 
return to work within three (3) work days of the expiration of the leave of 
absence unless the specific circumstances involved prevent the Employee 
from doing so. 

ARTICLE 29 

Acting Incumbent 

29.01 To be eligible for acting incumbency pay, an Employee shall be designated to 
perform the principal duties of the higher level position for a minimum period of 
five (5) consecutive work days, during which time he may also be required to 
perform some of the duties of his regular position. On completion of the minimum 
five (5) day qualifying period in an acting incumbency position, an Employee shall 
be eligible for acting incumbency pay for the total period of acting incumbency, 
including the five (5) day qualifying period. 
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29.02 Where an Employee qualifies in an acting incumbency position, he shall receive a 
premium of three (3) percent of his regular salary, in addition to his regular salary, 
or the minimum salary for the classification of the higher level position, whichever is 
greater. Where an Employee is designated to perform only a portion of the principal 
duties of a higher level position, the acting incumbent will receive a minimum of 
three (3) percent of his regular salary in addition to his regular salary, however, any 
amount in excess of this minimum will be determined by mutual agreement between 
the Employee and the administrator concerned or by the Employer if mutual 
agreement is not reached. 

ARTICLE 30 

Casual Illness 

30.01 Casual illness covers absences from work, due to illness, of from one (1) to five (5) 
working days. Each Employee will be entitled to a maximum of 10 working days at 
the beginning of each College Year. 

30.02 In the first College year of employment, Casual Sick Leave credits will accrue on 
time worked at the rate of .83 days/month commencing the first day of employment, 
to a maximum of 10 working days per College year. 

 After the third month of employment, leave with pay for each day or portion of a 
day of absence due to casual illness shall be allowed provided that an Employee has 
sufficient Casual Illness Credits banked to cover period of absence. An Employee 
during his 2nd and subsequent years of employment will be entitled to a maximum 
of 10 working days per year. 

30.03 If an Employee requires time off for the purposes of attending a dental, 
physiotherapy, optical, psychological or medical appointment, provided he has been 
given prior authorization by the Department Head or Supervisor and he works one 
hour in a half day that he is absent for those purposes, such absence shall neither be 
charged against his Casual Illness entitlement, nor shall a deduction in pay be made 
for the time lost in the half day in which he attended the appointment. Employees 
are expected to schedule appointments at times which will least interfere with the 
Employee's regular working hours. 

30.04 This Article is subject to Article 32 (Conditions of Sickness Leave Entitlement). 

ARTICLE 31 

General Sickness Leave 

31.01 General Sickness" means a sickness which causes an Employee to be absent from 
duty for a period of more than five (5) consecutive calendar days but shall not 
exceed seventy five (75) consecutive work days or one hundred and five (105) 
consecutive calendar days, whichever is the shorter period. 
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31.02 An Employee at the commencement of each year of employment shall be entitled to 
General Sickness Leave at the specified rates of pay in accordance with the following 
Articles, and the application of such General Sickness Leave shall be as set out in 
accordance with Article 31.04: 

(a) Sickness commencing in the first year of employment; one hundred (100) 
percent of normal salary for each of the first ten (10) work days of 
sickness and seventy (70) percent of normal salary for each of the next 
sixty five (65) work days of sickness; 

(b) Sickness commencing in the second year of employment; one hundred 
(100) percent of normal salary for each of the first fifteen (15) work days 
of sickness and seventy (70) percent of normal salary for each of the next 
sixty (60) work days of sickness; 

(c) Sickness commencing in the third year of employment; one hundred (100) 
percent of normal salary for each of the first twenty-five (25) work days of 
sickness and seventy (70) percent of normal salary for each of the next 
fifty (50) work days of sickness; 

(d) Sickness commencing in the fourth year of employment; one hundred 
(100) percent of normal salary for each of the first thirty-five (35) work 
days of sickness and seventy (70) percent of normal salary for each of the 
next forty (40) work days of sickness; 

(e) Sickness commencing in the fifth year of employment; one hundred (100) 
percent of normal salary for each of the first forty-five (45) work days of 
sickness and seventy (70) percent of normal salary for each of the next 
thirty (30) work days of sickness; 

(f) Sickness commencing in the sixth year of employment or any subsequent 
year of employment; one hundred (100) percent of normal salary for each 
of the first seventy five (75) work days of sickness. 

31.03 Exceptions to the five (5) consecutive calendar day elimination period may be 
granted in order to assist Employees with a temporary medical accommodation in 
the form of reduced or restricted hours of work. 

31.04 An Employee upon return to active work after a period of General Sickness of less 
than seventy five (75) consecutive work days or one hundred and five (105) 
consecutive calendar days, whichever is the shorter period, will have any sickness 
leave days used reinstated. An Employee who returns to active work from a period 
of General Sickness and who within thirty (30) consecutive calendar days is absent 
on account of the same or related sickness shall have the two absences treated as one 
absence for the purposes of eligibility for General Sickness and LTDI benefits. 
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31.05 For purposes of this Article, the maximum period of continuous absence recognized 
shall be seventy five (75) consecutive work days or one hundred and five (105) 
consecutive calendar days, whichever is the shorter period. Absences due to sickness 
or disability in excess of that period shall be subject to Article 33 (Long Term 
Disability Insurance). 

31.06 Notwithstanding Article 30 (Casual Illness) or Article 31.02, an Employee is not 
eligible to receive sickness leave benefits under this Article or Article 30 (Casual 
Illness) if: 

(a) the absence is due to an intentional, self-inflicted injury; 

(b) the absence arises out of riots, participation in disorderly conduct or the 
commission of a criminal act. 

31.07 When a day designated as a Paid Holiday under Article 26 (Paid Holidays) falls 
within a period of General Sickness it shall be debited as a day(s) of General Sickness 
and under no circumstances shall an Employee be authorized both a day(s) of 
General Sickness and a holiday(s) for the same day(s). 

31.08 This Article is subject to Article 32 (Conditions of Sickness Leave Entitlement). 

ARTICLE 32 

Conditions of Sickness Leave Entitlement 

32.01 Sickness means any sickness, injury or quarantine restriction experienced by an 
Employee or accident covered by Workers' Compensation. 

32.02 When an absence on account of sickness continues from one employment year to the 
next employment year, the period of leave with pay in respect to that absence is 
determined according to the employment year in which the absence commenced. 

32.03 An Employee who is unable to report for duty due to sickness is required to inform 
his immediate Supervisor as soon as he is aware he will be unable to report to duty 
at the scheduled time but in any event no later than the time he was scheduled to 
report for duty. 

32.04 An Employee may be required to provide acceptable proof of sickness for absence 
and for sick leave entitlement. 

32.05 Any absence of ten (10) or more days (General Sickness Leave) may require a 
medical form to support ‘General Illness Benefits’ fully completed by a physician. 
Any physician charges for completing the form will be paid by the Employer. 

32.06 As a consequence of the benefits provided, the Employer shall retain the full amount 
of any premium rebate allowable on Employment Insurance by Human Resources 
Development Canada. 
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32.07 When an Employee has been on General Sickness Leave and wishes to return to 
work, the Employer may require the Employee to provide medical evidence stating 
that the Employee is fit to perform all regular duties prior to the Employee's return 
to work. 

32.08 The Employer may require that an Employee be examined by a medical board: 

(a) in the case of prolonged or frequent absence due to general sickness, or 

(b) when the Employer considers that an Employee is unable to satisfactorily 
perform his duties due to disability or sickness. 

32.09 An Employee required to be examined by a medical board shall be entitled to have 
his personal physician or other physician of his choice to be a member of the medical 
board or act as his counsel before a medical board. Expenses incurred under this 
Article shall be paid by the Employer. A copy of the report of the medical board shall 
be sent to the Employee's physician. 

32.10 When an Employee has been examined by a medical board and is also applying for 
LTDI benefits, a copy of the report of the medical board shall be considered as part 
of the Employee's application. 

32.11 The Parties agree that benefits as provided for in Articles 30 (Casual Illness) and 31 
(General Sickness Leave) are intended only for the purpose of protecting an 
Employee from loss of income when the Employee is ill. 

32.12 An Employee may be disqualified from receiving benefits under General Sickness 
Leave and/or Long Term Disability Insurance Plan if he refuses to accept work 
which, in the opinion of a medical board, he is capable of performing. 

32.13 The Employer shall not be obligated to re-employ an Employee who has been absent 
from work on Long Term Disability for a twenty-four month period or longer. 

ARTICLE 33 

Long Term Disability Insurance Plan (LTDI) 

33.01 The Employer will make arrangements for a Long Term Disability Insurance Plan 
through a policy in the name of the Employer, with a private Insurance Company, to 
insure all applicable eligible Employees are covered by this Agreement. 

33.02 The Employees shall pay the cost of providing the benefits covered under the Plan. 

33.03 The eligibility of an Employee to participate in the Long Term Disability Insurance 
Plan is subject to Article 2 (Application of Agreement) and all eligible Employees 
shall be covered in accordance with the provisions of the Insurance Policy. 
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33.04 An eligible Employee who becomes ill or disabled and who, as a result of such 
illness or disability, is absent from work for a period of seventy five (75) consecutive 
work days or one hundred and five (105) consecutive calendar days, whichever is 
the shorter period, may apply for Long Term Disability Insurance Benefits as 
provided under the Long Term Disability Insurance Plan. The final ruling as to 
whether or not the claimant’s disability is of a nature which is eligible for benefits 
within the interpretation of the provisions of the Insurance Policy shall be made by 
the Insurance Company’s claims adjudicator. 

33.05 Long Term Disability benefits payable under the provisions of the Long Term 
Disability Insurance Plan, will entitle an Employee with a qualifying disability, to a 
total income from sources specified under the Plan of not less than seventy (70) 
percent of his normal salary earned as an Employee of the Employer at the time of 
commencement of absence pursuant to Article 33.04, up to a maximum of thirty-five 
hundred (3500) dollars per month. 

33.06 An Employee who receives Long Term Disability benefits and who at the 
commencement of the absence due to disability or illness, is participating in the 
Group Life Insurance Plan, the Extended Health Care Plan and the Dental Plan, shall 
continue to be covered under these Plans throughout the total period the Employee 
is receiving Long Term Disability benefits as per the master policy of the insurance 
carrier.  

33.07 While this Article provides a general description of the Long Term Disability 
Insurance Plan the eligibility for and the entitlement to and the level of benefits will 
be governed by the Insurance Policy which contains all governing terms of the Long 
Term Disability Insurance Plan. The Employer is in no manner whatsoever to be 
considered the Insurer of the Plan or any of the benefits to be received thereunder. 

ARTICLE 34 

Group Life Insurance 

34.01 The eligibility of Employees to participate in the Group Life Insurance Plan is subject 
to Article 2 (Application of Agreement) and participation is a condition of 
employment for all eligible Employees. 

34.02 The Employer shall provide and maintain a Basic Group Insurance Plan for eligible 
Employees in accordance with the Plan, which is currently in effect. 

34.03 The Employer will pay seventy-five (75) percent and the Employee will pay twenty-
five (25) percent of the monthly premium costs for the insurance pursuant to Article 
34.02. 

34.04 The eligibility for and the entitlement to benefits under this Article will be governed 
by the Insurance Policy. The Employer is in no manner to be considered to be the 
Insurer under the Group Life Insurance Policy or of any of the benefits to be received 
thereunder. 
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ARTICLE 35 

Health Plan Benefits 

35.01  Alberta Health Care Plan 

During the term of this agreement the Employees will pay 100 % of the premiums 
for the Alberta Health Care Plan.  

35.02  Extended Heath Care Plan 

Subject to Article 2 (Application of Agreement) the Employer shall provide and 
maintain an Extended Health Care Plan in accordance with the plan which is 
currently in effect and shall make contributions on behalf of Employees participating 
in the plan as outlined below: 

FULL TIME PART TIME 
Employer 85 % of plan premiums Employer 70 % of plan premiums 
Employee 15 % of plan premiums Employee 30 % of plan premiums 

35.03 Dental Plan 

Subject to Article 2 (Application of Agreement) the Employer shall provide and 
maintain a Dental Plan in accordance with the plan currently in place, and shall 
make contributions on behalf of Employees participating in the plan as outlined 
below: 

Employer  85 % of plan premiums 
Employee  15 % of plan premiums 

35.04  The Employer shall make available to all Employees an information package on the 
Extended Health Care Plan and the Dental Plan identifying Employee entitlements. 

35.05 Should an Employee have comparable coverage through their spouse's employment, 
the Employee may decline to participate in the Alberta Health Care Plan, the 
Extended Health Care Plan and the Dental Plan by signing a waiver of coverage 
form. Coverage ceases at the earliest of termination of employment or retirement. In 
the event of an Employee's death, coverage will continue for eligible dependents for 
a period of two (2) years following the death. 

35.06 The eligibility for and the eligibility to any of the benefits under this Article will be 
governed by the terms of the various Plans referred to. The Employer is in no 
manner to be considered to be the Insurer under any of the plans or of any of the 
benefits to be received. 
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35.07 (a)  Notwithstanding anything to the contrary in this agreement, the Employer is 
not required to contribute to the cost of the monthly premiums for any of the 
Benefit Plans including Alberta Health Care, Extended Health Care and 
Dental Plans, and Long Term Disability, Group Life, Accidental Death and 
Dismemberment during any period an Employee is on leave of absence 
without pay or on lay-off for a period in excess of fifteen (15) consecutive 
working days. 

(b)  An Employee proceeding on leave of absence without pay for more than 
fifteen (15) working days shall have the option of maintaining coverage on 
the Benefit Plans or opting out of coverage for all benefits provided such 
option is exercised prior to the last day of work. The Long Term Disability, 
Group Life, Accidental Death and Extended Health Care and Dental Plans 
must be taken as a package and not selected on an individual plan basis. The 
Employees shall be responsible for the full payment of premiums during the 
total period of leave of absence. Coverage may be maintained for a maximum 
of one (1) year, except in the cases of Long Term Disability in which coverage 
may be maintained for a six-month (6) maximum. In the event an Employee 
does not exercise his option coverage shall cease. 

(c)  An Employee on definite lay-off shall have the option of maintaining 
coverage on the Benefit Plans or opting out of coverage for all benefits 
provided such option is exercised prior to the last day of work. The Long 
Term Disability, Group Life Accidental Death and Dismemberment, 
Extended Health Care and Dental Plans must be taken as a package and not 
selected on an individual plan basis. The Employee shall be responsible for 
the full payment of premiums during the total period of layoff. In the event 
an Employee does not exercise his option, coverage shall cease. 

35.08 HEALTH SPENDING ACCOUNT 

(a) Effective July 1, 2011 the annual Health Spending Account (HSA) will be 
increased to five hundred dollars ($500.00) per College year per Employee 
participating in the Standard Benefit Plan.  The HSA for Part-time Employees 
shall be increased to two-hundred and fifty dollars ($250.00). There will be no 
carry over of this amount into subsequent years. Eligible expenses are those 
that qualify as a medical expense tax credit under the Income Tax Act that 
includes items such as prescription eyeglasses, dental expenses, medical 
devices and supplies, prescription drugs, and services of paramedical 
practitioners as per Revenue Canada. 

 Effective July 1, 2012, the above HSAs shall be further increased to six 
hundred dollars ($600.00) and three hundred dollars ($300.00) per year 
respectively. 
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Should an Employee leave the Employer’s employment, a pro-rated amount 
will be deducted from the final pay.  This deduction will equal $17 for each 
remaining month of the benefit plan year.  No deduction is due if the amount 
is negative. 

(i) An Employee spends $100 of his/her Health Spending Account in 
November and terminates in February.  Eligible months July to 
February (8 months) $17 X 8 = $136. Spent $100 - $136 = $36 – 
Therefore no deduction. 

(ii) An Employee spends $200 of his/her Health Spending Account in 
September and terminates in January.  Eligible months July to January 
(7 months) $17 X 7 = $119 Spent $200 - $119 – Therefore a repayment of 
$81 is required. 

ARTICLE 36 

College Courses 

36.01  Subject to Article 36.03, tuition fees for credit courses taken at the Lethbridge 
College by a full-time Continuing or Term Employee shall be waived. 

36.02 Subject to Article 36.03, tuition fees for credit courses taken at the Lethbridge College 
by a part-time Continuing or Term Employee shall be waived to the extent of fifty 
(50) percent of the normal tuition fee. 

36.03 All eligible Employees must satisfy all normal and prevailing academic and 
registration requirements.  If the Employee does not successfully complete the 
course, the Employee must reimburse the College for any fees waived. All courses 
must be relevant to the Employee's job in the opinion of the Support/Excluded Staff 
Training and Development Committee, as set out in Policy 5.20 dated January 26, 
1999. 

36.04 In order for Employees to undertake professional development, the College will 
agree to allow Employees to alter daily work schedules to accommodate enrollment 
in credit courses offered during the Employees regular scheduled hours of work. 

The following conditions will apply: 

(a) Approval must be obtained from the administrator responsible for the 
department, together with the Human Resource Administrator, prior to 
enrollment. College operational requirements will be given priority. 

(b) Alterations to work schedule must be confined to one work day, with make 
up time to be done prior to or immediately following regularly scheduled 
shift. Meal periods will not be compromised. 
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(c) Approval will only be given for enrollment in daytime courses, provided 
they are not offered through evening programming. 

(d) The above conditions will apply to "off shift" Employees for evening courses, 
if the course is not offered during the day. 

ARTICLE 37 

Travel and Subsistence 

37.01 Employees who incur travel and subsistence expenses in the performance of 
authorized College business shall be reimbursed for those expenses in accordance 
with the current Travel and Subsistence Policy. 

37.02 The Employer agrees to consult with the Union prior to applying any alteration of 
Travel and Subsistence rates contained in the current policy in respect to Employees 
who are subject to this collective agreement. 

ARTICLE 38 

Behavioural Health 

38.01 The Employer is concerned with the problems of behavioral health and will continue 
to assist Employees in this regard. 

38.02 For the purpose of this Article, a behavior health problem is defined as a physical or 
mental condition, which affects the performance of an Employee so as to make his 
work unacceptable in a way that could be documented. Further, the Parties 
recognize a behavioral health problem as a condition which can respond to therapy 
and treatment; therefore, an absence from duty due to such therapy or treatment 
shall be subject to the illness provisions of this Agreement provided the Employer is 
satisfied the Employee is participating in a recognized program of therapy and 
treatment. 

38.03 The Parties further agree to an exchange of information where applicable, pertinent 
to the treatment and progress of an Employee during such treatment provided that 
such Employee consents to an exchange of information. 

ARTICLE 39 

Safety and Health 

39.01 The Employer and the Union agree to participate in a Joint college safety committee 
comprised of equal representation from the Employer, the Union, the Faculty 
Association and student representation if requested, providing student 
representation will be as a non-voting member. 
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39.02 The parties acknowledge that they are bound by the Alberta Occupational Health 
and Safety Act. Both the Employer and the Employees recognize their 
responsibilities to develop and maintain a safe working environment in accordance 
with the applicable health and safety legislation. Both Employer and Employee shall 
take reasonable care for the protection of public and Employee health and safety in 
operation of equipment and the storage or handling of materials and substances. 

39.03 Where any safety and health concerns arise with respect to the Employees work 
environment or worksite, such matters shall be referred to the Supervisor. 

39.04  After an Employee has referred his concerns to the supervisor and if he is not 
satisfied with the supervisor's response, he may refer his concerns about work or 
worksite safety to the Chairperson/Co-Chairman of the Joint Safety Committee for 
investigation. 

39.05 An Employee who is injured on the job during working hours and who is required 
to leave the job site for treatment, or is sent home as a result of such accident or 
injury, shall not suffer loss of pay for that day's work, regardless of the time of the 
injury. 

39.06  The Employer or its designate, shall notify the Chairperson of the Joint Safety 
Committee or his designate immediately he is made aware of the occurrence on the 
job of a fatal accident or the serious injury of an Employee. 

39.07 The Joint Safety Committee shall investigate the Employee's complaint and if they 
feel additional expertise is required, they may make such recommendations as they 
feel appropriate, to the Vice-President Corporate Services. 

ARTICLE 40 

Protective Clothing 

40.01 Where the Employer determines that coveralls, or other such items should be 
provided for the protection of the Employee's personal garments, such items 
shall be provided, replaced and cleaned as required. 

40.02 Where the Employer requires that personal uniforms be worn, such uniforms 
shall be provided and replaced by the Employer. Personal uniforms shall be 
cleaned and maintained by the Employee. 

40.03 Protective clothing and safety equipment shall be provided by the Employing 
Department as required by the Occupational Health and Safety Act and the 
Regulations thereto, at no cost to the Employee. 
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 40.04 The Joint Safety Committee will determine which positions require safety shoes 
or boots, and the type of shoe or boot required. The College will pay the 
maximum of one hundred and fifty dollars ($150.00) for a pair of safety shoes or 
boots. Replacement shoes or boots will be on an as needed basis and must be 
approved by the supervisor. 

ARTICLE 41 

Implementation of Salary Schedule 

41.01 Employees shall be paid for work performed at the rates of pay as specified in the 
appropriate schedules attached hereto and forming part of this Agreement. 

41.02 All Employees shall be appointed to a Position listed in the Position Class Level 
Schedule and paid the appropriate hourly rate as set out for that Class Level in the 
Support Staff Salary Grid. 

41.03 When an Employee is appointed to a classification level with more than one pay 
step, the Employee shall be entitled to receive a merit increment at the start of the 
College Year, July 1, as applicable, and yearly thereafter, provided that minimum 
service requirements are met, until such time as the maximum pay step for the 
classification level is reached. In order to qualify for merit increment, an Employee 
must be actively employed for a minimum of eight (8) full months within the 
previous College Year to be considered for a full step merit pay increment or four (4) 
full months for a half (l/2) step merit pay increment.  

Depending upon the normal hours of work for similar full time positions (e.g. 35 
hours or 40 hours) a part time Employee must complete either: 

(a) For newly hired Employees who have not completed their probationary 
period by the start of the College Year (July 1), an increment may be prorated 
at the completion of their probationary period based on the number of hours 
worked as per Article 41.03 (b) and (c); 

(b) twelve hundred (1200) hours subsequent to his last increment date to be 
considered for a full step merit pay increment or six hundred (600) hours for 
a one-half (1/2) step merit pay increment, 

or 

(c) thirteen hundred and seventy-five (1375) hours subsequent to his last 
increment date to be considered for a full step merit pay increment or six 
hundred and eighty-five (685) hours for a half (1/2) step merit pay 
increment. 
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41.04 All hours worked as a continuing, term, temporary, project or casual Employee shall 
accrue toward merit increments regardless of any service breaks. The hours required 
by these Employees for increments shall be the same as identified in (a) and (b) 
above. 

41.05 When a full increment or one-half (l/2) of a full increment is withheld, the Employee 
so affected will be advised, in writing, giving the reasons for such withholding, prior 
to the due date of the merit increment. Amounts in excess of one full increment per 
year may be awarded at the sole discretion of the Employer. 

41.06 Initial Appointments 

Appointments will generally be made at the first step of the salary range attached to 
the class level of the position, however, the Employer may elect to offer a rate above 
step 1 of the range, based on their evaluation of training and experience of the 
candidate. 

 41.07 Promotions 

Where an Employee is being promoted to a position evaluated at least one class level 
above the previous position, the appointment will be made at the first step of the 
new class level range, or at the appropriate step in the new class level, which 
provides the Employee with a minimum of one full step increment. 

 41.08 Reclassification 

(a) When a position has been re-evaluated upward to a higher classification 
level, and the incumbent remains in the position, the Employee will be 
appointed at the first step of the new class level, or at the appropriate step in 
the new class level, which provides the Employee with a minimum of one 
full step increment.  

(b) When a position is re-evaluated downward to a lower classification level, 
and the incumbent remains in the position, the Employee's rate of pay will 
be frozen until such time as the maximum step of the appropriate class level 
exceeds the Employee's rate of pay. At that time, the Employee will be 
placed at the maximum of the range, and be eligible to receive future 
increases, applied to that point on the salary grid. 

41.09 Training Positions 

An Employee who may be appointed to a training range, (two (2) class levels below 
the evaluated class level), may, pending satisfactory progress and performance and 
upon the recommendation of their Supervisor, move to one full vertical step on the 
grid after six (6) months and another full vertical step on the grid after twelve (12) 
months from the date of initial appointment. Succeeding merit increments will be as 
outlined in 41.03 and 41.05. 
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41.10 Employee’s shall be eligible for a Long Service Increment (LSI) provided they; 

(a)  have been paid at the maximum salary of their classification for one (1) 
year, and 

(b) have completed fourteen (14) years of continuous service. 

An Employee who meets the requirements for LSI shall be eligible effective the first 
day of the  next College Year. 

ARTICLE 42 

Rates of Pay 

42.01 The rates of pay set out in the attached schedule, shall form part of this agreement. 

42.02 Overtime that is being claimed in cash and other supplementary pay earned during 
one pay period will be paid no later than the next pay period. 

ARTICLE 43 

Continuation During Negotiations 

43.01 Where notice to commence negotiations is served by either Party under the 
provisions of the Act, this Agreement shall continue in effect until: 

(a) settlement is agreed upon and a new Agreement signed; 

(a) if settlement is not agreed upon, then this Agreement shall remain in effect 
until a new Agreement is concluded in accordance with the provisions of the 
Act. 

ARTICLE 44 

Job Opportunities 

44.01  Where the Employer decides to fill a vacant position (other than a vacant casual 
position) covered by this agreement, the vacancy shall be posted on the Lethbridge 
College internal electronic communication system and all bulletin boards for a 
minimum of seven (7) days. The determining factors for filling vacancies shall be job 
related skills, training, knowledge, experience and other relevant attributes and 
where these are considered by the Employer to be relatively equal, preference will be 
given to current Employees. 

44.02  The Employer shall provide copies of all competition notices to the Chapter. 
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ARTICLE 45 

Duration of Agreement 

 45.01 This Agreement shall take effect July 1, 2011 and remain in full force and effect until 
June 30, 2014 and from year to year thereafter unless notice is served by either party 
pursuant to the provisions of the Act. 

 45.02 Either party may give the other Party notice in writing of its intention to commence 
bargaining with a view to amending the Agreement, not less than sixty (60) or more 
than one hundred and twenty (120) calendar days prior to June 30, 2011. Such notice 
shall be in accordance with the provisions of the Act. 

45.03 Effective July 01, 2013, all Salary Schedules shall be renegotiated in the manner 
contemplated in Part 5 of the Public Service Employee Relations Act (the Act). The 
renegotiation of the salaries and schedules as set out in above will be treated by the 
Parties as the negotiation of a "dispute" under the Act. Should the Parties fail to reach 
an agreement the Parties agree that the procedures provided for in Part 6, Division 2 
of the Act will apply to the final resolution.  

ARTICLE 46 

Delivery Notice 

46.01 Any notice hereunder required to be given shall be deemed to have been sufficiently 
served if personally delivered or mailed in a prepaid registered envelope addressed, 
in the case of the Employer, to: 

   The Director Human Resources 
   Lethbridge College 
   3000 College Drive South, Lethbridge, Alberta T1K 1L6 

   and in the case of the Union to: 

   The President 
   The Alberta Union of Provincial Employees 
   10451 - 170 Street, Edmonton, Alberta   T5P 4S7 
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IN WITNESS WHEREOF the parties through their authorized offices have hereto set their 
hands and seals on the day and year shown below. 

Dated at _________________, Alberta this ______day of ____________________, 2011. 

THE ALBERTA UNION OF THE BOARD OF GOVERNORS OF THE 
PROVINCIAL EMPLOYEES LETHBRIDGE COLLEGE 

    
President Board Chairman 

    
Chairman, Chairman, 
Negotiating Committee Negotiating Committee 
 

 

         
 President 
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POSITION CLASS LEVEL 

Title Grade 
*Dishwasher 1 
Shelving Assistant 1 
  
*Caretaker 2 
Equipment Room Assistant 2 
Clerical/Telecon Aide - PC 2 
*Food Services Worker 2 
Mail Distribution Clerk 2 
Cashier/Clerk Assistant 2 
*Res Cleaners 2 
  
Accounts Payable Clerk I 4 
Bookstore Clerk/Cashier 4 
Office Assistant 4 
Child Care Worker 4 
Accounts Receivable Clerk 4 
Switchboard Op/Receptionist 4 
  
Equipment Room Assistant 5 
Room Placement Coordinator 5 
Formatter 5 
Office Assistant 5 
  
Administrative Assistant 6 
Accounts Receivable Clerk I 6 
*Maintenance Worker I 6 
Library Service Specialist 6 
Office Assistant 6 
Program Assistant 6 
  
Administrative Assistant 7 
Instructional Assistant 7 
Inventory Control Clerk 7 
First Response Technician - Computer Technician III 7 
Therapist - Athletics 7 
Advising and Recruitment Assistant 7 
Lab/Teaching Asst - FDM 7 
Purchasing Clerk 7 
Driver/Receiver/Assistant Buyer 7 
Reference Assistant 7 
Service Learning Coordinator 7 
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Title Grade 
Service Specialist II 7 
Service Specialist II Testing Services 7 
Administrative Assistant 7 
Career Specialist 7 
Program Assistant 7 
Practicum Specialist 7 
  
Admissions Specialist 7 
Cash Receipt Specialist 7 
Welding Technician 7 
Admissions Assistant 7 
Scheduling Specialist II 7 
Instructional Assistant 7 
Disability Services Assistant 7 
Health Science Placement Specialist I 7 
Accounting Clerk 7 
  
  
Lab Technician III 8 
Projects Coordinator - BFFL 8 
Program Advisor 8 
Accounts Payable Clerk II 8 
Accounts Receivable Clerk II 8 
Administrative Assistant 8 
Health Centre Assistant 8 
Operations Clerk - Bookstore 8 
Electrical Technician 8 
*Caretaking Lead Hand 8 
*Maintenance Worker II  8 
*Bldg Systems Worker (Maintenance Worker II) 8 
Development Assistant 8 
Text Buyer 8 
*Buyer/Store Clerk 8 
*Food Services Supervisor 8 
Receiving Clerk 8 
Residence Life Operational Coordinator 8 
Languages Program Assistant 8 
Scheduling Specialist III 8 
Service Worker 8 
Aquaculture Technician 8 
Lab Technician III 8 
Production Coordinator 8 
Alumni Relations Specialist 8 
Residence Life Coordinator 
Career Advisor 

8 
8 
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Title Grade 
  
Administrative Assistant 9 
Program Technologist (Technologist I) 9 
Help Desk Analyst (Technologist I) 9 
*Maintenance Carpenter (Journeyman I) 9 
Media Specialist (Technologist I) 9 
Design & Draftsperson 9 
Instructional Assistant – Multimedia (Technologist I) 9 
*Head Groundskeeper (Journeyman I) 9 
*Mechanical Maintenance/Grounds Worker (Journeyman I) 9 
Marketing Coordinator 9 
Admin Assistant to Associate VP 9 
Instructional/Production Assistant 9 
Buyer 9 
Technologist - Geomatics 9 
Graphic Design Coordinator 9 
New Media Support Technologist 9 
Computer Technologist I 9 
Technician - H.D. Mechanics 9 
Health Science Placement Specialist II 9 
Tool Room Supervisor 9 
Academic & Course Record Specialist 9 
Program Coordinator 9 
  
Sponsor Specialist 9 
Special Events & Program Coordinator 9 
Foundation Information Coordinator 9 
*Plumber/Bldg Automation (Journeyman I) 9 
Applied Research Coordinator 9 
IT Projects Coordinator 
Audio-Visual Technologist (Technologist I) 
Web Designer (Technologist I) 
Web Developer (Technologist I) 

9 
9 
9 
9 

  
Trainer 10 
Supervisor - Job and Career Services 10 
Intellectual Property Officer 10 
Agency Accountant 10 
Accounts Receivable Supervisor 10 
Learning Strategist/Assistive Technology Specialist 10 
Lab Tech IV 10 
  
Administrative Coordinator 11 
Coordinator - Purchasing Services 11 
*Chief Heating Plant/Instrumentation Mechanic 11 
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Title Grade 
*Building Automation/Electrician (Journeyman II) 11 
Academic Advisor 11 
E-Recruiter 11 
  
Coordinator, Student Experience 11 
Coordinator - Registration & Information Services 11 
Coordinator, International Recruitment & Admissions 11 
Coordinator, International Education & Services 11 
Coordinator – Record and System Management 11 
Coordinator, International Education & Services 11 
Coordinator – Record and System Management 11 
*Building Automation 11 
*Refrigeration Mechanic (Journeyman II) 11 
*Maintenance Electrician (Journeyman II) 11 
  
Coordinator – Instructional Technology Svcs 12 
First Response Supervisor 12 
Computer Technologist II 12 
Testing Services Coordinator 12 
Disability Services Coordinator 12 
Lab Tech Coordinator (Lab Tech V) 12 
Coordinator – Instructional Technology Svcs 12 
Coordinator - St Award/Financial Aid 12 
LMS/Media Coordinator - Eet 12 
Lead Help Desk Analyst (Technologist II) 12 
  
*Bldg Maintenance Supervisor (Journeyman III) 13 
*Electrical/Mechanical Supervisor (Journeyman III) 13 
  
* Denotes 40 hour/week positions  
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LETTER OF UNDERSTANDING 

BETWEEN 

THE LETHBRIDGE COLLEGE BOARD OF GOVERNORS 

and the 

ALBERTA UNION OF PROVINCIAL EMPLOYEES 

Local 071/001 

Maternity Leave Allowance 

Lethbridge College shall continue the Supplemental Employment Benefit plan (SEB Plan) for 
Employees on maternity leave under Article 23 of the Agreement and in accordance with the 
regulations of Human Resources Development Canada. 

1. The benefit level will be: 

 the difference between Employment Insurance benefit payments and 95% of an 
Employee's regular salary for the two (2) week prior to, and the six (6) weeks following 
the date of delivery. When the two (2) week Employment Insurance waiting period 
occurs within the aforementioned period, the College shall pay 95% of an Employee's 
regular salary for these two (2) weeks. 

2. The combined weekly payments received from the SEB Plan and the weekly rate of 
Employment Insurance benefits will not exceed 95% of the Employee's weekly earnings. 

3. To be eligible for a SEB Plan allowance, an Employee must: 

a) commence maternity leave prior to the date of delivery; 

b) apply and be in receipt of Employment Insurance benefits, except that the SEB 
Plan will provide for payment of 95% of an Employee's regular salary while an 
Employee is serving the two (2) week Employment Insurance waiting period as 
indicated in 1 above. 

4. SEB Plan payments are contingent upon an Employee meeting the requirements of the 
SEB Plan. 

5. An Employee shall not be eligible for general illness benefits related to maternity for any 
period when payments are or could have been made under a SEB plan. 

Agreed to this  day of      2011. 

Per    
 The Lethbridge College Board of Governors 

Per    
 The Alberta Union of Provincial Employees 
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LETTER OF UNDERSTANDING 

BETWEEN 

THE LETHBRIDGE COLLEGE BOARD OF GOVERNORS 

and the 

ALBERTA UNION OF PROVINCIAL EMPLOYEES 
Local 071/001 

Casual Employment Reviews 

1. The Employer will produce a listing of casual Employees when requested by the 
Chapter Chair, which will contain at least the following information: 

 (a) the names of all casual Employees employed during the quarter; 

 (b) the rate of pay for each casual Employee; and 

 (c) the union dues deducted from each casual Employee on a monthly basis. 

 The Employer may provide additional data on the report at its choice. 

2. The Parties agree to meet to review the reports for the purpose of ensuring that Article 
1.01(g) is appropriately applied.  There will be a maximum of two (2) representatives 
from each Party.  

 

Agreed to this  day of      2011. 

 

Per    
 The Lethbridge College Board of Governors 

Per    
 The Alberta Union of Provincial Employees 
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LETTER OF UNDERSTANDING 

BETWEEN 

THE LETHBRIDGE COLLEGE BOARD OF GOVERNORS 

and the 

ALBERTA UNION OF PROVINCIAL EMPLOYEES 
Local 071/001 

Article 4 Position Review 

1. The parties agree that the placement of Excluded and Administrative Employees 
currently outside of the bargaining unit will be discussed and reviewed on an as 
need basis.  

2. A human resources representative will meet with Chapter 071/001 executive at the 
request of the Chapter Chair.  

3. The purpose will be to review any new positions established as Excluded or 
Administrative to determine if any should be properly placed in the bargaining unit. 
New positions include those not previously reviewed by the Article 4 Review 
Committee under the previous Collective Agreement (July 1, 2008 - June 30, 2011). 

4. Any changes to the placement of a position will be by mutual agreement of the 
parties. Where agreement cannot be achieved, the Union may pursue a 
determination application to the Alberta Labour Relations Board.  

 

Agreed to this  day of      2011. 

 

Per    
 The Lethbridge College Board of Governors 

Per    
 The Alberta Union of Provincial Employees 
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LETTER OF UNDERSTANDING 

BETWEEN 

THE LETHBRIDGE COLLEGE BOARD OF GOVERNORS 

and the 

ALBERTA UNION OF PROVINCIAL EMPLOYEES 
Local 071/001 

Mutual Agreement to Adjust FTEs 

WHEREAS the Parties see the mutual value in: 

• Defining a process to enable the adjustment of FTEs for Employees where mutually 
agreed; and 

• Developing larger FTEs and more full-time positions where operationally feasible; 

The Parties agree as follows: 

1) At the time of hire or transfer, the Employer shall state, in writing to the Employee, the 
Employee’s current FTE. Pursuant to this Letter of Understanding, such FTE may be 
amended by mutual agreement between the Employer and the Union. 

(a) The process for requesting a change to FTEs shall be as follows: 

(i) Employees may request to increase or decrease the Employee’s FTE.  The 
Employer shall advise the Union of such request. 

(ii) Employers may offer to increase an Employee’s FTE following consultation 
with the Union. 

(iii) The determining factors for increasing FTEs shall be job related skills, 
training, knowledge, experience and other relevant attributes and where 
these are considered by the Employer to be relatively equal, the increased 
FTEs will be awarded to the most senior Employee requesting an 
increase. 

 (b) Where mutual agreement is reached in accordance with Point 1(a) above: 

(i) Regular hours of work for that classification within the bargaining unit 
shall not be reduced; 

(ii) Amendments to FTEs will be limited to the work area from which the 
original request was received. 

(iii) Such changes shall be confirmed in writing to the Employee, and a copy 
shall be provided to the Union. 
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2) Mutual agreement to amend FTEs shall not be considered a violation of the posting 
provisions of Article 44. 

3) Where mutual agreement is not reached to amend FTEs, the strict provisions of this 
Collective Agreement shall apply. 

4) If this Letter of Understanding expires and is not renewed any changes to an Employee’s 
FTE which have resulted from the application of this Letter of Understanding shall 
remain in effect subject to the terms of this Collective Agreement. 

 

Agreed to this  day of      2011. 

 

Per    
 The Lethbridge College Board of Governors 

Per    
 The Alberta Union of Provincial Employees 
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SUPPORT STAFF SALARY GRIDS 
July 1, 2011 - June 30, 2012 

HOURLY GRID 
            

POINT CLASS           

BAND LEVEL 1 1.5 2 2.5 3 3.5 4 4.5 5 LSI 

            

299 1 14.26 14.90 15.19 15.62 15.93 16.29 16.64 16.95 17.29 17.81 

349 2 15.22 15.57 15.90 16.22 16.58 16.95 17.29 17.67 18.01 18.37 

399 3 16.27 16.62 16.96 17.32 17.69 18.08 18.45 18.86 19.23 19.62 

449 4 17.37 17.75 18.12 18.48 18.89 19.31 19.70 20.14 20.53 20.94 

499 5 18.54 18.94 19.34 19.74 20.17 20.61 21.04 21.49 21.93 22.37 

549 6 19.79 20.22 20.64 21.07 21.53 22.00 22.47 22.94 23.40 23.87 

599 7 21.12 21.58 22.04 22.51 22.98 23.48 23.96 24.48 24.99 25.49 

649 8 22.55 23.03 23.52 24.02 24.53 25.07 25.59 26.13 26.67 27.21 

699 9 24.08 24.57 25.10 25.64 26.18 26.77 27.47 27.91 28.48 29.05 

749 10 25.70 26.26 26.81 27.37 27.97 28.56 29.16 29.79 30.39 31.00 

799 11 27.43 28.03 28.60 29.20 29.85 30.49 31.13 31.80 32.45 33.10 

849 12 29.27 29.91 30.56 31.20 31.86 32.54 33.22 33.96 34.64 35.33 

899 13 31.26 31.94 32.60 33.30 34.01 34.75 35.47 36.24 36.97 37.71 

950 14 33.35 34.11 34.89 35.69 36.50 37.33 38.18 39.05 39.94 40.85 

            

Resident Assistant 291.87          

Head Resident 870.59          
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SUPPORT STAFF SALARY GRIDS 

July 1, 2011 - June 30, 2012 
35 HOUR MONTHLY 

            

POINT CLASS           

BAND LEVEL 1 1.5 2 2.5 3 3.5 4 4.5 5 LSI 

            

299 1 2,163.20 2,259.18 2,303.67 2,368.79 2,415.84 2,469.94 2,524.07 2,571.10 2,622.51 2,701.19 

349 2 2,308.35 2,362.20 2,411.36 2,460.52 2,514.37 2,570.56 2,622.05 2,680.59 2,732.08 2,786.74 

399 3 2,467.54 2,521.39 2,572.89 2,626.75 2,682.93 2,741.47 2,797.64 2,860.85 2,917.05 2,975.38 

449 4 2,633.77 2,692.30 2,748.49 2,802.32 2,865.53 2,928.76 2,987.28 3,055.18 3,113.71 3,175.97 

499 5 2,811.72 2,872.56 2,933.43 2,994.29 3,059.85 3,125.41 3,190.96 3,258.85 3,326.74 3,393.28 

549 6 3,001.32 3,066.87 3,130.08 3,195.63 3,265.88 3,336.10 3,408.68 3,478.90 3,549.16 3,620.14 

599 7 3,202.66 3,272.90 3,343.14 3,413.36 3,485.92 3,560.85 3,633.43 3,713.02 3,790.27 3,866.09 

649 8 3,420.38 3,492.95 3,567.87 3,642.81 3,720.05 3,802.00 3,881.59 3,963.22 4,045.46 4,126.38 

699 9 3,652.15 3,727.08 3,806.68 3,888.62 3,970.54 4,059.50 4,165.98 4,232.76 4,319.37 4,405.76 

749 10 3,897.97 3,982.25 4,066.54 4,150.82 4,242.11 4,331.10 4,422.38 4,518.38 4,609.67 4,701.87 

799 11 4,160.18 4,251.49 4,338.11 4,429.41 4,527.75 4,623.72 4,722.05 4,822.72 4,921.05 5,019.47 

849 12 4,438.78 4,537.09 4,635.44 4,731.41 4,832.10 4,935.10 5,038.09 5,150.47 5,253.48 5,358.55 

899 13 4,740.81 4,843.78 4,944.45 5,049.82 5,157.51 5,269.88 5,379.90 5,496.97 5,607.00 5,719.13 

950 14 5,058.45 5,173.77 5,291.74 5,412.39 5,535.79 5,662.00 5,791.10 5,923.13 6,058.17 6,196.30 

            

Resident Assistant 291.88         

Head Resident 870.58         
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SUPPORT STAFF SALARY GRIDS 

July 1, 2011 - June 30, 2012 
35 HOUR ANNUAL 

            

POINT CLASS           

BAND LEVEL 1 1.5 2 2.5 3 3.5 4 4.5 5 LSI 

            

299 1 25,958.35 27,110.20 27,644.01 28,425.54 28,990.03 29,639.29 30,288.81 30,853.17 31,470.10 32,414.27 

349 2 27,700.25 28,346.42 28,936.35 29,526.27 30,172.44 30,846.73 31,464.65 32,167.06 32,784.98 33,440.91 

399 3 29,610.51 30,256.68 30,874.73 31,521.02 32,195.19 32,897.60 33,571.64 34,330.16 35,004.58 35,704.59 

449 4 31,605.26 32,307.55 32,981.84 33,627.88 34,386.41 35,145.06 35,847.35 36,662.12 37,364.54 38,111.66 

499 5 33,740.62 34,470.77 35,201.18 35,931.46 36,718.24 37,504.89 38,291.54 39,106.19 39,920.83 40,719.39 

549 6 36,015.83 36,802.48 37,561.01 38,347.53 39,190.55 40,033.20 40,904.21 41,746.85 42,589.87 43,441.64 

599 7 38,431.90 39,274.79 40,117.69 40,960.33 41,831.09 42,730.23 43,601.12 44,556.25 45,483.26 46,393.04 

649 8 41,044.57 41,915.46 42,814.47 43,713.73 44,640.61 45,623.99 46,579.12 47,558.70 48,545.50 49,516.59 

699 9 43,825.84 44,724.98 45,680.11 46,663.49 47,646.48 48,713.97 49,991.74 50,793.09 51,832.46 52,869.16 

749 10 46,775.59 47,786.97 48,798.47 49,809.84 50,905.32 51,973.19 53,068.55 54,220.53 55,316.02 56,422.39 

799 11 49,922.20 51,017.94 52,057.30 53,152.91 54,333.02 55,484.62 56,664.60 57,872.69 59,052.54 60,233.66 

849 12 53,265.40 54,445.13 55,625.23 56,776.96 57,985.18 59,221.15 60,457.12 61,805.70 63,041.79 64,302.59 

899 13 56,889.70 58,125.41 59,333.38 60,597.85 61,890.06 63,238.52 64,558.85 65,963.67 67,284.01 68,629.55 

950 14 60,701.35 62,085.27 63,500.86 64,948.63 66,429.46 67,943.98 69,493.22 71,077.54 72,698.09 74,355.63 

            

Resident Assistant 291.88         

Head Resident 870.58         
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SUPPORT STAFF SALARY GRIDS 

July 1, 2011 - June 30, 2012 
40 HOUR MONTHLY 

            

POINT CLASS           

BAND LEVEL 1 1.5 2 2.5 3 3.5 4 4.5 5 LSI 

            

299 1 2,472.22 2,581.92 2,632.76 2,707.19 2,760.96 2,822.79 2,884.65 2,938.40 2,997.15 3,087.07 

349 2 2,638.12 2,699.66 2,755.84 2,812.03 2,873.57 2,937.78 2,996.63 3,063.53 3,122.38 3,184.85 

399 3 2,820.05 2,881.59 2,940.45 3,002.00 3,066.21 3,133.10 3,197.30 3,269.54 3,333.77 3,400.44 

449 4 3,010.02 3,076.91 3,141.13 3,202.66 3,274.90 3,347.15 3,414.03 3,491.63 3,558.53 3,629.68 

499 5 3,213.39 3,282.93 3,352.49 3,422.04 3,496.98 3,571.89 3,646.81 3,724.40 3,801.98 3,878.04 

549 6 3,430.08 3,505.00 3,577.24 3,652.15 3,732.43 3,812.69 3,895.64 3,975.89 4,056.18 4,137.30 

599 7 3,660.18 3,740.46 3,820.73 3,900.98 3,983.91 4,069.55 4,152.49 4,243.45 4,331.74 4,418.38 

649 8 3,909.01 3,991.95 4,077.57 4,163.21 4,251.49 4,345.14 4,436.11 4,529.40 4,623.38 4,715.87 

699 9 4,173.89 4,259.52 4,350.49 4,444.14 4,537.76 4,639.43 4,761.12 4,837.44 4,936.42 5,035.16 

749 10 4,454.82 4,551.14 4,647.47 4,743.79 4,848.13 4,949.83 5,054.15 5,163.86 5,268.19 5,373.56 

799 11 4,754.50 4,858.85 4,957.84 5,062.18 5,174.57 5,284.25 5,396.63 5,511.69 5,624.05 5,736.54 

849 12 5,072.90 5,185.25 5,297.64 5,407.33 5,522.40 5,640.11 5,757.82 5,886.26 6,003.98 6,124.06 

899 13 5,418.07 5,535.75 5,650.80 5,771.22 5,894.29 6,022.72 6,148.46 6,282.25 6,408.00 6,536.15 

950 14 5,781.08 5,912.88 6,047.70 6,185.58 6,326.62 6,470.86 6,618.40 6,769.29 6,923.63 7,081.49 

            

Resident Assistant 291.88         

Head Resident 870.58         
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SUPPORT STAFF SALARY GRIDS 

July 1, 2011 - June 30, 2012 
40 HOUR ANNUAL 

            

POINT CLASS           

BAND LEVEL 1 1.5 2 2.5 3 3.5 4 4.5 5 LSI 

            

299 1 29,666.68 30,983.09 31,593.15 32,486.33 33,131.46 33,873.47 34,615.78 35,260.76 35,965.83 37,044.88 

349 2 31,657.43 32,395.91 33,070.11 33,744.31 34,482.79 35,253.41 35,959.60 36,762.36 37,468.55 38,218.18 

399 3 33,840.58 34,579.06 35,285.40 36,024.03 36,794.50 37,597.26 38,367.58 39,234.47 40,005.24 40,805.24 

449 4 36,120.30 36,922.91 37,693.53 38,431.86 39,298.75 40,165.79 40,968.40 41,899.57 42,702.33 43,556.19 

499 5 38,560.71 39,395.17 40,229.92 41,064.53 41,963.70 42,862.73 43,761.76 44,692.79 45,623.81 46,536.45 

549 6 41,160.95 42,059.98 42,926.87 43,825.75 44,789.20 45,752.22 46,747.67 47,710.69 48,674.14 49,647.58 

599 7 43,922.17 44,885.48 45,848.79 46,811.80 47,806.96 48,834.55 49,829.85 50,921.43 51,980.86 53,020.61 

649 8 46,908.08 47,903.38 48,930.82 49,958.55 51,017.85 52,141.71 53,233.28 54,352.80 55,480.57 56,590.38 

699 9 50,086.68 51,114.26 52,205.84 53,329.70 54,453.12 55,673.11 57,133.42 58,049.24 59,237.09 60,421.90 

749 10 53,457.82 54,613.68 55,769.67 56,925.53 58,177.51 59,397.93 60,649.77 61,966.32 63,218.30 64,482.74 

799 11 57,053.94 58,306.21 59,494.06 60,746.19 62,094.88 63,410.99 64,759.54 66,140.22 67,488.62 68,838.47 

849 12 60,874.75 62,223.00 63,571.69 64,887.95 66,268.78 67,681.31 69,093.85 70,635.08 72,047.76 73,488.67 

899 13 65,016.80 66,429.04 67,809.58 69,254.69 70,731.50 72,272.59 73,781.54 75,387.06 76,896.01 78,433.77 

950 14 69,372.97 70,954.59 72,572.41 74,227.00 75,919.38 77,650.27 79,420.82 81,231.47 83,083.53 84,977.87 

            

Resident Assistant 291.88         

Head Resident 870.58         
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SUPPORT STAFF SALARY GRIDS 

July 1, 2012 - June 30, 2013 
HOURLY GRID 

            

POINT CLASS           

BAND LEVEL 1 1.5 2 2.5 3 3.5 4 4.5 5 LSI 

            

299 1 14.62 15.27 15.57 16.01 16.33 16.69 17.06 17.38 17.72 18.26 

349 2 15.60 15.96 16.30 16.63 16.99 17.37 17.72 18.12 18.46 18.83 

399 3 16.68 17.04 17.39 17.75 18.13 18.53 18.91 19.33 19.71 20.11 

449 4 17.80 18.20 18.57 18.94 19.37 19.79 20.19 20.65 21.04 21.46 

499 5 19.00 19.41 19.82 20.24 20.68 21.12 21.57 22.02 22.48 22.93 

549 6 20.28 20.73 21.15 21.60 22.07 22.55 23.04 23.51 23.99 24.47 

599 7 21.64 22.12 22.59 23.07 23.56 24.07 24.56 25.09 25.62 26.13 

649 8 23.12 23.61 24.11 24.62 25.14 25.69 26.23 26.78 27.34 27.89 

699 9 24.68 25.19 25.73 26.28 26.83 27.44 28.15 28.61 29.19 29.78 

749 10 26.34 26.91 27.48 28.05 28.67 29.27 29.89 30.54 31.15 31.78 

799 11 28.12 28.73 29.32 29.94 30.60 31.25 31.91 32.59 33.26 33.92 

849 12 30.00 30.66 31.33 31.98 32.66 33.35 34.05 34.81 35.50 36.21 

899 13 32.04 32.74 33.42 34.13 34.86 35.62 36.36 37.15 37.89 38.65 

950 14 34.19 34.97 35.76 36.58 37.41 38.27 39.14 40.03 40.94 41.88 

            

Resident Assistant 299.17         

Head Resident 892.35         
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SUPPORT STAFF SALARY GRIDS 
July 1, 2012 - June 30, 2013 

35 HOUR MONTHLY 
            

POINT CLASS           

BAND LEVEL 1 1.5 2 2.5 3 3.5 4 4.5 5 LSI 

            

299 1 2,217.28 2,315.66 2,361.26 2,428.01 2,476.23 2,531.69 2,587.17 2,635.37 2,688.07 2,768.72 

349 2 2,366.06 2,421.26 2,471.65 2,522.04 2,577.23 2,634.82 2,687.61 2,747.60 2,800.38 2,856.41 

399 3 2,529.23 2,584.42 2,637.22 2,692.42 2,750.01 2,810.00 2,867.58 2,932.37 2,989.97 3,049.77 

449 4 2,699.62 2,759.60 2,817.20 2,872.38 2,937.17 3,001.97 3,061.96 3,131.56 3,191.55 3,255.37 

499 5 2,882.01 2,944.38 3,006.77 3,069.15 3,136.35 3,203.54 3,270.74 3,340.32 3,409.90 3,478.11 

549 6 3,076.35 3,143.55 3,208.34 3,275.52 3,347.53 3,419.50 3,493.90 3,565.88 3,637.89 3,710.64 

599 7 3,282.72 3,354.72 3,426.72 3,498.69 3,573.07 3,649.87 3,724.26 3,805.85 3,885.03 3,962.74 

649 8 3,505.89 3,580.28 3,657.07 3,733.88 3,813.05 3,897.05 3,978.63 4,062.31 4,146.59 4,229.54 

699 9 3,743.46 3,820.26 3,901.84 3,985.84 4,069.80 4,160.99 4,270.13 4,338.58 4,427.36 4,515.91 

749 10 3,995.42 4,081.80 4,168.20 4,254.59 4,348.16 4,439.38 4,532.94 4,631.34 4,724.91 4,819.41 

799 11 4,264.19 4,357.78 4,446.56 4,540.14 4,640.95 4,739.31 4,840.10 4,943.29 5,044.07 5,144.96 

849 12 4,549.75 4,650.52 4,751.32 4,849.70 4,952.90 5,058.47 5,164.05 5,279.24 5,384.82 5,492.51 

899 13 4,859.33 4,964.88 5,068.06 5,176.07 5,286.44 5,401.62 5,514.40 5,634.40 5,747.18 5,862.11 

950 14 5,184.91 5,303.12 5,424.03 5,547.70 5,674.18 5,803.55 5,935.88 6,071.21 6,209.63 6,351.21 

            

Resident Assistant 299.17         

Head Resident 892.35         
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SUPPORT STAFF SALARY GRIDS 
July 1, 2012 - June 30, 2013 

35 HOUR ANNUAL 
            

POINT CLASS           

BAND LEVEL 1 1.5 2 2.5 3 3.5 4 4.5 5 LSI 

            

299 1 26,607.31 27,787.96 28,335.11 29,136.18 29,714.78 30,380.27 31,046.03 31,624.50 32,256.85 33,224.63 

349 2 28,392.76 29,055.08 29,659.76 30,264.43 30,926.75 31,617.90 32,251.27 32,971.24 33,604.61 34,276.93 

399 3 30,350.77 31,013.10 31,646.59 32,309.05 33,000.07 33,720.04 34,410.93 35,188.42 35,879.70 36,597.20 

449 4 32,395.39 33,115.24 33,806.38 34,468.58 35,246.07 36,023.69 36,743.53 37,578.68 38,298.65 39,064.46 

499 5 34,584.14 35,332.54 36,081.21 36,829.75 37,636.20 38,442.51 39,248.83 40,083.84 40,918.86 41,737.38 

549 6 36,916.22 37,722.54 38,500.03 39,306.22 40,170.32 41,034.03 41,926.82 42,790.52 43,654.62 44,527.68 

599 7 39,392.70 40,256.66 41,120.63 41,984.34 42,876.87 43,798.49 44,691.15 45,670.16 46,620.34 47,552.86 

649 8 42,070.68 42,963.34 43,884.83 44,806.58 45,756.63 46,764.59 47,743.60 48,747.67 49,759.13 50,754.50 

699 9 44,921.49 45,843.10 46,822.11 47,830.07 48,837.65 49,931.82 51,241.54 52,062.92 53,128.27 54,190.89 

749 10 47,944.98 48,981.64 50,018.43 51,055.08 52,177.96 53,272.52 54,395.26 55,576.04 56,698.92 57,832.95 

799 11 51,170.25 52,293.38 53,358.74 54,481.74 55,691.34 56,871.74 58,081.21 59,319.51 60,528.86 61,739.50 

849 12 54,597.04 55,806.25 57,015.86 58,196.38 59,434.81 60,701.68 61,968.54 63,350.84 64,617.84 65,910.15 

899 13 58,311.94 59,578.55 60,816.72 62,112.80 63,437.31 64,819.48 66,172.82 67,612.77 68,966.11 70,345.29 

950 14 62,218.88 63,637.40 65,088.38 66,572.34 68,090.19 69,642.58 71,230.55 72,854.48 74,515.54 76,214.52 

            

Resident Assistant 299.17         

Head Resident 892.35         
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SUPPORT STAFF SALARY GRIDS 
July 1, 2012 - June 30, 2013 

40 HOUR MONTHLY 
            

POINT CLASS           

BAND LEVEL 1 1.5 2 2.5 3 3.5 4 4.5 5 LSI 

            

299 1 2,534.03  2,646.47  2,698.58  2,774.87  2,829.98  2,893.36  2,956.76  3,011.86  3,072.08  3,164.25 

349 2 2,704.07  2,767.15  2,824.74  2,882.33  2,945.40  3,011.23  3,071.55  3,140.12  3,200.44  3,264.47 

399 3 2,890.55  2,953.63  3,013.96  3,077.05  3,142.86  3,211.43  3,277.23  3,351.28  3,417.11  3,485.45 

449 4 3,085.28  3,153.83  3,219.66  3,282.72  3,356.77  3,430.83  3,499.38  3,578.92  3,647.49  3,720.42 

499 5 3,293.73  3,365.00  3,436.31  3,507.60  3,584.40  3,661.19  3,737.98  3,817.51  3,897.03  3,974.99 

549 6 3,515.83  3,592.62  3,666.67  3,743.45  3,825.74  3,908.00  3,993.03  4,075.29  4,157.58  4,240.73 

599 7 3,751.69  3,833.97  3,916.25  3,998.51  4,083.51  4,171.28  4,256.30  4,349.54  4,440.03  4,528.84 

649 8 4,006.73  4,091.75  4,179.51  4,267.29  4,357.77  4,453.77  4,547.01  4,642.63  4,738.97  4,833.76 

699 9 4,278.24  4,366.01  4,459.25  4,555.25  4,651.20  4,755.41  4,880.15  4,958.37  5,059.83  5,161.04 

749 10 4,566.19  4,664.92  4,763.66  4,862.39  4,969.33  5,073.57  5,180.50  5,292.96  5,399.90  5,507.90 

799 11 4,873.36  4,980.32  5,081.78  5,188.74  5,303.94  5,416.36  5,531.54  5,649.48  5,764.65  5,879.95 

849 12 5,199.72  5,314.88  5,430.08  5,542.51  5,660.46  5,781.11  5,901.77  6,033.41  6,154.08  6,277.16 

899 13 5,553.52  5,674.15  5,792.07  5,915.50  6,041.65  6,173.28  6,302.17  6,439.31  6,568.20  6,699.55 

950 14 5,925.61  6,060.70  6,198.89  6,340.22  6,484.78  6,632.63  6,783.86  6,938.52  7,096.72  7,258.53 

            

Resident Assistant 299.17         

Head Resident 892.35         
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SUPPORT STAFF SALARY GRIDS 
July 1, 2012 - June 30, 2013 

40 HOUR ANNUAL 
            

POINT CLASS           

BAND LEVEL 1 1.5 2 2.5 3 3.5 4 4.5 5 LSI 

            

299 1 30,408.35 31,757.67 32,382.98 33,298.49 33,959.75 34,720.31 35,481.17 36,142.28 36,864.97 37,971.00 

349 2 32,448.87 33,205.81 33,896.86 34,587.92 35,344.86 36,134.74 36,858.59 37,681.42 38,405.27 39,173.63 

399 3 34,686.60 35,443.54 36,167.54 36,924.63 37,714.36 38,537.19 39,326.77 40,215.34 41,005.37 41,825.37 

449 4 37,023.31 37,845.98 38,635.87 39,392.66 40,281.22 41,169.93 41,992.61 42,947.06 43,769.88 44,645.09 

499 5 39,524.73 40,380.05 41,235.67 42,091.14 43,012.80 43,934.30 44,855.81 45,810.11 46,764.41 47,699.86 

549 6 42,189.97 43,111.48 44,000.04 44,921.40 45,908.93 46,896.03 47,916.36 48,903.46 49,891.00 50,888.77 

599 7 45,020.22 46,007.61 46,995.01 47,982.10 49,002.14 50,055.41 51,075.60 52,194.46 53,280.39 54,346.13 

649 8 48,080.78 49,100.96 50,154.09 51,207.52 52,293.29 53,445.25 54,564.11 55,711.62 56,867.58 58,005.14 

699 9 51,338.84 52,392.12 53,510.98 54,662.94 55,814.45 57,064.94 58,561.76 59,500.47 60,718.02 61,932.45 

749 10 54,794.27 55,979.02 57,163.92 58,348.67 59,631.95 60,882.88 62,166.01 63,515.48 64,798.76 66,094.80 

799 11 58,480.29 59,763.87 60,981.41 62,264.84 63,647.25 64,996.27 66,378.53 67,793.73 69,175.84 70,559.43 

849 12 62,396.61 63,778.58 65,160.98 66,510.15 67,925.50 69,373.35 70,821.19 72,400.96 73,848.95 75,325.89 

899 13 66,642.22 68,089.77 69,504.82 70,986.06 72,499.79 74,079.41 75,626.08 77,271.73 78,818.41 80,394.61 

950 14 71,107.29 72,728.46 74,386.72 76,082.68 77,817.36 79,591.52 81,406.34 83,262.26 85,160.62 87,102.31 

            

Resident Assistant 299.17         

Head Resident 892.35         
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